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1. PREFACE 
The Mississippi Associa-on of Addic-on Professionals (MAAP) is commi7ed to ensuring that addic-on 
professionals in Mississippi meet high standards of competence, ethical prac-ce, and professional 
integrity. This Cer-fica-on Manual outlines the requirements, procedures, and expecta-ons for all 
MAAP-issued creden-als. 

The manual serves two purposes: 

1. To guide applicants—helping them understand what is required and how to prepare a complete 
applica-on. 

2. To guide the Cer-fica-on Examining Board—ensuring consistent, fair, and competency-based 
review prac-ces. 

Any issues not addressed in this manual will be reviewed by the Cer-fica-on Examining Board or an 
authorized commi7ee. Updates or revisions will be incorporated into future edi-ons of this manual. 
Applicants are responsible for reading this manual carefully and verifying that they are working from the 
most current version. 

1.2 MAAP Contact Information 

Mississippi Associa*on of Addic*on Professionals (MAAP) Cer*fica*on Examining Board 

Cer*fica*on Inquiries: cer-fica-on@msaap.net  

General MAAP Inquiries: info@msaap.net  

Website: www.msaap.net 

• Membership Informa-on 
• Member Portal (www.msaap.net) 
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2. INTRODUCTION 
Addic-on professionals play a vital role in the health and well-being of individuals, families, and 
communi-es. While the field originated with passionate laypersons offering support to individuals 
struggling with substance use, it has grown into a specialized profession supported by formal educa-on, 
evidence-based prac-ces, and na-onal cer-fica-on standards. 

Cer-fica-on through MAAP: 

• Recognizes professionals who meet established standards of educa-on, experience, and ethical 
prac-ce 

• Helps ensure quality care for individuals with substance use and co-occurring issues 
• Supports professional growth and workforce development in Mississippi 
• Provides pathways to reciprocity with IC&RC member boards in other states and countries 

Although creden-aling in Mississippi is voluntary, MAAP strongly encourages professionals to a7ain 
cer-fica-on as an indicator of competence and commitment to the field. 

Applicants should read the en-re manual before applying and maintain a personal file that includes: 

• All correspondence with MAAP 
• Cer-ficates of a7endance 
• Verifica-on le7ers 
• Completed applica-on forms and porXolio materials 

As the profession has advanced, many individuals entering the field now hold degrees in counseling, 
social work, psychology, and related disciplines. However, the quali-es that characterized effec-ve early 
prac--oners—empathy, lived experience, strong interpersonal skills, and a deep understanding of 
addic-on—remain essen-al today. 

To ensure that individuals providing addic-on services are well-prepared, accountable, and competent, 
MAAP and the Cer-fica-on Examining Board uphold rigorous cer-fica-on standards. MAAP also 
recognizes that some applicants may need addi-onal training to meet competency expecta-ons. To 
address this, MAAP—along with organiza-ons such as NIDA, NAADAC, NIAA, and various academic 
ins-tu-ons—supports and promotes training opportuni-es designed to strengthen professional 
knowledge and close educa-onal gaps for individuals seeking cer-fica-on. 

2.1 PURPOSE OF CERTIFICATION 

Cer-fica-on for addic-on professionals is designed to evaluate both experien-al and academic 
prepara-on, ensuring that individuals possess the core knowledge and competencies necessary to 
provide safe, effec-ve, and ethical services. Cer-fica-on establishes a baseline standard of professional 
competence, regardless of an individual’s prior training or background, and recognizes those who meet 
clearly defined educa-on, experience, and ethical requirements. 
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In Mississippi, cer-fica-on for addic-on professionals is currently voluntary, but MAAP strongly 
encourages individuals in the field to pursue cer-fica-on as evidence of professional competence, 
accountability, and commitment to high standards of prac-ce. 

This manual provides a comprehensive overview of the cer-fica-on process and requirements. Because 
cer-fica-on is detailed and rigorous, applicants must review each sec-on carefully, understand what 
documenta-on is required, and be prepared to submit complete and accurate materials. Applicants are 
encouraged to maintain a personal file containing: 

• All correspondence with MAAP 
• Cer-ficates of a7endance and training 
• Verifica-on le7ers 
• A copy of all submi7ed applica-on and porXolio materials 

Benefits of Creden-aling 

Creden-aling strengthens the profession and protects the public by ensuring that addic-on services are 
delivered by qualified individuals. 

For professionals: 

• Enhances career opportuni-es 
• Supports professional growth and development 
• May contribute to higher earnings 
• Signals credibility and commitment to ethical prac-ce 

For employers: 

• Iden-fies qualified staff 
• Supports workforce development and service quality 

For clients: 

• Provides assurance that services are delivered by competent, trained professionals 
• Enhances trust in the therapeu-c process 

For the public: 

• Ensures preven-on, treatment, and recovery services are delivered responsibly 
• Promotes appropriate use of public funds 

Cer-fica-on ul-mately benefits the en-re behavioral health workforce by promo-ng consistent 
standards, strengthening professional iden-ty, and suppor-ng high-quality care across Mississippi. 

2.2 MAAP CERTIFICATION EXAMINING BOARD 

The Mississippi Associa-on of Addic-on Professionals (MAAP), a non-profit organiza-on established in 
1983, is responsible for cer-fying addic-on professionals throughout Mississippi. Because peer 
evalua-on is a long-standing and essen-al prac-ce in the field, MAAP maintains a Cer-fica-on 
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Examining Board to ensure that cer-fica-on standards reflect the competencies, ethics, and 
expecta-ons of professional prac-ce. 

The Cer-fica-on Examining Board is responsible for: 

• Reviewing and processing cer-fica-on applica-ons 
• Administering IC&RC examina-ons 
• Establishing and maintaining uniform statewide cer-fica-on standards 
• Ensuring compliance with IC&RC requirements 
• Reviewing appeals and disciplinary ma7ers 
• Mee-ng at least quarterly, or more frequently as needed 

MAAP’s Cer-fica-on Examining Board is the sole recognized body authorized to cer-fy professionals in 
alcohol and drug counseling, clinical supervision, preven-on, and criminal jus-ce within Mississippi. 

Board Composi,on and Terms of Service 

The Cer-fica-on Examining Board consists of five members appointed by MAAP. Members are 
recommended by the Board and confirmed by the general membership during the annual MAAP 
conference. Board members serve staggered one-, two-, or three-year terms. 

If a Board member resigns or loses cer-fica-on, the MAAP President appoints a replacement, pending 
approval by the remaining Board members. New members serve un-l formally confirmed by the general 
membership at the next annual conference. The MAAP President also appoints the Chairperson of the 
Cer-fica-on Examining Board. 

Procedures for Revising Cer,fica,on Standards 

To implement changes or revisions to cer-fica-on processes or requirements: 

1. At least three Board members must be present at a mee-ng, and the Chairperson must preside. 
2. Proposed changes must be distributed (posted and/or emailed) to all Board members at least 30 

days before a vote. 
3. Changes require a two-thirds majority vote of the members present, cons-tu-ng a quorum. 
4. Mee-ngs may be held in person, by phone, or via online conference. 

Nature and Purpose of Cer,fica,on 

MAAP cer-fica-on is a voluntary creden-al. Agencies and employers may choose to recognize and value 
cer-fica-on at their discre-on. The credibility of MAAP creden-als depends on the demonstrated 
competence, ethical conduct, and integrity of cer-ficate holders and their ongoing adherence to MAAP 
standards. 

Cer-fica-on emphasizes competence based on prac-cal knowledge, supervised experience, and 
demonstrated skills, rather than academic achievement alone. It is available to anyone who meets or 
exceeds the established standards for the creden-al they seek. 
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2.3 INTERNATIONAL CERTIFICATION AND RECIPROCITY CONSORTIUM (IC&RC) 

MAAP is a proud member of the Interna-onal Cer-fica-on & Reciprocity Consor-um (IC&RC), an 
organiza-on dedicated to protec-ng the public by establishing standards and facilita-ng reciprocity for 
creden-aling addic-on-related professionals. Founded in 1981 and headquartered in Harrisburg, PA, 
IC&RC is a non-profit membership organiza-on composed of cer-fying agencies that creden-al or 
license professionals in alcohol and drug abuse, clinical supervision, preven-on, co-occurring disorders, 
and criminal jus-ce. 

IC&RC and its members are commi7ed to public protec-on through quality, competency-based 
cer-fica-on programs for those who prevent and treat addic-ons and related issues. The organiza-on 
also promotes minimum standards for reciprocity among cer-fied professionals. 

Cer-fied professionals in Mississippi benefit from reciprocity with many cer-fying bodies across the 
United States and interna-onally, including the U.S. Air Force, Marines, and Navy. IC&RC comprises 75 
agencies represen-ng over 40,000 cer-fied professionals globally, including 26 countries and six Na-ve 
American territories. For a list of member boards, visit IC&RC’s website at 
h7p://interna-onalcreden-aling.org. 

2.4 HOW TO USE THIS MANUAL 

This Cer-fica-on Manual is designed to guide applicants, supervisors, employers, and cer-fied 
professionals through every stage of the MAAP creden-aling process. It provides clear instruc-ons, 
requirements, defini-ons, and reference tools to ensure a smooth and accurate applica-on experience. 

To get the most out of this manual: 

1. Start with the Introduc-on (Sec-on 2) 

This sec-on explains the purpose of cer-fica-on, MAAP’s role, and the connec-on to IC&RC. It provides 
essen-al context for understanding how the creden-aling system works. 

2. Review the Overview of Creden-als (Sec-on 3) 

These pages help you determine which creden-al best fits your educa-on, experience, and career goals. 

• Sec-on 3.1 explains the pathways 
• Sec-on 3.2 provides comparison tables 
• Sec-on 3.3 offers a decision tree—ideal for first--me applicants 

3. Follow the Cer-fica-on Process (Sec-on 4) 

This sec-on outlines the en-re applica-on cycle from start to finish, including: 

• How to assemble and submit an applica-on 
• PorXolio and documenta-on requirements 
• Supervision and wri7en case expecta-ons 
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• Exam scheduling and cer-fica-on issuance 

4. Understand the Cer-fica-on Requirements (Sec-on 5) 

These are the minimum eligibility standards for all applicants (e.g., residency, direct service, experience, 
Supervised Prac-cal Training, educa-on). 
If you are unsure whether you qualify, start here. 

5. Locate Your Creden-al’s Requirements (Sec-on 6) 

Each creden-al has its own page detailing: 

• Required educa-on and training 
• Experience and supervision standards 
• Examina-on requirements 
• Recer-fica-on expecta-ons 

Use this sec-on to verify you have met all prerequisites before submihng an applica-on. 

6. Abbreviated Pathway for Licensed Professionals (Sec-on 7) 

Fully licensed clinicians (LPC, LCSW, LMFT, etc.) should review this sec-on to see whether they qualify for 
the streamlined creden-aling process. 

7. Appeals, Reviews, and Due Process (Sec-on 8) 

If an applica-on is denied or clarifica-on is needed, this sec-on guides applicants through the inquiry 
and appeal procedures. 

8. Recer-fica-on and Renewal (Sec-on 9) 

Once cer-fied, applicants can refer to this sec-on for Con-nuing Educa-on requirements, renewal 
-melines, and procedures for reinsta-ng a lapsed creden-al. 

9. Reciprocity (Sec-on 10) 

Cer-fied professionals seeking to transfer their creden-al to another IC&RC member board should 
review this sec-on for detailed reciprocity instruc-ons. 

10. Ethical Standards (Sec-on 11) 

All cer-ficate holders must follow the ethical standards corresponding to their creden-al. These 
standards guide professional conduct and form the basis for disciplinary review. 

11. IC&RC Domains and Core Competencies (Sec-on 12) 

This sec-on defines the performance domains, core func-ons, and global criteria on which IC&RC exams 
and professional prac-ce are based. 
These pages are essen-al for exam prepara-on. 
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12. Use the Appendices for Prac-cal Tools (Appendix A–E) 

The appendices provide: 

• Applica-on checklists 
• Supervision guidance 
• Training documenta-on guidelines 
• Addi-onal resources 
• All MAAP forms 

These tools help applicants organize documenta-on and submit a complete, successful applica-on. 
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3. OVERVIEW OF CREDENTIALS 
This section offers a clear and accessible summary of all credentials provided by MAAP, featuring 
comparison tables and a decision tree to assist applicants in identifying the credential that aligns with 
their education, experience, and career aspirations. 

When exploring creden-als, consider the following ques-ons—or email cer-fica-on@msaap.net for 
guidance: 

• What level of formal educa-on do you have? 
• Do you want to counsel individuals or work in preven-on? 
• Do you work in a clinical, community, or criminal jus-ce sehng? 
• Are you already licensed in a behavioral health profession? 

3.1 CREDENTIAL PATHWAYS 

MAAP currently offers the following types of cer-fica-ons: 

Alcohol & Drug Counselor 

• CIC –Cer-fied Intern Counselor (non-reciprocal) 
• CADC –Cer-fied Alcohol & Drug Counselor (IC&RC reciprocal at ADC level) 
• CADC I –Cer-fied Alcohol & Drug Counselor I (Bachelor’s level; IC&RC reciprocal at ADC level) 
• CADC II –Cer-fied Alcohol & Drug Counselor II (Master’s level; IC&RC reciprocal at ADC level) 
• CAADC –Cer-fied Advanced Alcohol & Drug Counselor (Master’s level; IC&RC reciprocal at AADC 

level) 

Clinical Supervisor 

• CCS –Cer-fied Clinical Supervisor (IC&RC reciprocal at CS level) 

Preven-on Specialist 

• APS –Associate Preven-on Specialist (non-reciprocal) 
• CPS –Cer-fied Preven-on Specialist (IC&RC reciprocal at PS level) 
• CPM –Cer-fied Preven-on Specialist Manager (IC&RC reciprocal at PS level) 

Criminal Jus-ce Addic-ons Professional 

• CCJA – Cer-fied Criminal Jus-ce Associate (non-reciprocal) 
• CCJP –Cer-fied Criminal Jus-ce Addic-ons Professional (IC&RC reciprocal at CCJP level) 

Each creden-al has its own set of educa-on, training, supervision, and experience requirements. Many 
professionals begin with an entry-level or non-reciprocal creden-al and later progress to advanced, 
reciprocal cer-fica-ons as they gain addi-onal educa-on and experience. 
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3.2 CREDENTIAL COMPARISON TABLES 

The following tables provide a side-by-side comparison of all MAAP creden-als. Use these charts to 
quickly determine which creden-al aligns with your educa-on, experience, and professional goals. 

Table 3.2A: Counselor & Clinical Supervisor Creden-als (CIC → CAADC) 

Use this table if you want to counsel individuals with substance use disorders or supervise counselors. 

CREDENTIAL EDUCATION EXPERIENCE SPT EXAM CASE STUDY RECIPROCAL? 

CIC HS diploma N/A N/A IC&RC ADC 
or AADC No No 

CADC HS diploma 6,000 hrs 300 hrs IC&RC ADC Yes Yes 
CADC I Bachelor’s 8,000 hrs 200 hrs IC&RC ADC Yes Yes 
CADC II Master’s 10,000 hrs 100 hrs IC&RC ADC Yes Yes 

CAADC Master’s 
(clinical) 4,000 hrs 100 hrs IC&RC AADC Yes Yes 

CCS 
CADC + 

Master’s, or 
CAADC 

4,000 hrs 200 hrs IC&RC CS No Yes 

 

Table 3.2B: Preven-on Creden-als (APS → CPM) 

Use this table if you want to provide prevenJon services. 

CREDENTIAL EDUCATION TRAINING EXPERIENCE SUPERVISION EXAM RECIPROCAL? 

APS HS diploma or 
GED 75 hrs 500 hrs 120 hrs No No 

CPS Bachelor's 
degree 150 hrs 2,000 hrs 200 hrs IC&RC PS Yes 

CPM Bachelor’s 
degree 200 hrs 4,000 hrs prevention + 

500 hrs management 300 hrs IC&RC PS Yes 

 

Table 3.2C: Criminal Jus-ce Creden-als (CCJA & CCJP) 

Use this table if you work in criminal jusJce seMngs. 

CREDENTIAL EDUCATION TRAINING EXPERIENCE SUPERVISION EXAM RECIPROCAL? 

CCJA (New) HS diploma 
or GED 40 hrs 1,000 hrs 

CJ/SUD 100 hrs No No 

CCJP 
HS diploma 
or higher + 
CADC-level 

100 hrs 2,000 hrs CJ-
specific 

Included in 
experience 

IC&RC 
CCJP Yes 
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Table 3.2D: Abbreviated Pathway 

Use this table if you are already a licensed mental health professional (e.g., LPC, LCSW, LMFT). 

CREDENTIAL EXPERIENCE SPT ADDITIONAL REQUIREMENTS 

CADC / CAADC 2,000 hours (if 
provisional) 

100 hours (if 
provisional) 

Application, Resume, Current License, Ethics 
+IC&RC ADC exam 

CCS 
2,000 hours of 

supervisory 
experience 

100 hours (if 
provisional) 

Application, Resume, Current License, 
Supervisory Ethics + IC&RC CS exam 
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3.3 “WHICH CREDENTIAL DO I NEED?” DECISION TREE 

  
Do you provide direct service in 

Alcohol & Drug Counseling?

YES
(Counselor Pathway)

Are you a fully 
licensed 

LPC/LCSW/LMFT?

Yes
You qualify for the 

Abbreviated Process

Do you supervise 
other addictions 
professionals?

Yes
You may qualify for 

CCS

No
Use standard 

portfolio process

What is your highest 
degree?

High school diploma
→ CIC (optional)

→ CADC

Bachelor’s degree
→ CADC I

Master’s degree
→ CADC II

Master’s in a clinical 
field

→ CAADC

NO
(Criminal Justice 

Pathway)

Are you working 
primarily in ATOD 

Prevention?

Yes
APS, CPS, CPM

Do you provide 
addiction services 
within the criminal 

justice system?

Yes
Do you hold a CADC-

level credential?

Yes → CCJP

No → CCJA
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4. CERTIFICATION PROCESS 
The MAAP cer-fica-on process evaluates an applicant’s educa-on, supervised experience, prac-cal 
skills, ethical conduct, and competency through examina-on. Unless otherwise noted for specific 
creden-als, all applicants follow the same general steps outlined below. 

4.1 INITIAL APPLICATION PROCESS 

Step 1 — Obtain Materials & Review Requirements 

Applicants begin by downloading the following from www.msaap.net: 

• Cer-fica-on Manual 
• Applica-on Packet (includes all PorXolio Forms) 

Before applying, the applicant must carefully review: 

• Educa-on requirements 
• Supervision requirements 
• Experience requirements 
• Documenta-on standards 
• Case study requirements (if applicable) 
• Examina-on format and -ming 

Applicants are responsible for ensuring they meet all minimum eligibility requirements before submihng 
an applica-on. 

Step 2 — Assemble and Submit the Applica-on & Por_olio 

Applicants must upload the following as one combined packet to their Member Portal (www.msaap.net): 

• Completed Applica-on Form 
• All required PorXolio Forms 
• Documenta-on of supervised work experience 
• Documenta-on of Supervised Prac-cal Training (SPT), if required 
• Cer-ficates of training and educa-on 
• Signed Code of Ethics 
• Wri7en case study (if required) 
• Applica-on fee 

Documents Sent Directly to MAAP 

The following must be sent directly to MAAP (cer-fica-on@msaap.net) from the original source: 

• Supervisor evalua-ons (SPT director and/or agency supervisor) 
• Three professional or colleague references 
• Official transcripts from each college/university a7ended 
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Note: Sign-in sheets are not accepted as documenta-on for any training hours. All documenta-on is 
subject to verifica-on at the Board’s discre-on. 

Step 3 — Board Review 

The Cer-fica-on Examining Board meets at least quarterly and reviews applica-ons in the order 
received. 

The Board evaluates: 

• Applicant eligibility 
• Completeness of applica-on and porXolio 
• Accuracy of experience and supervision logs 
• Educa-on and training relevance 
• Adherence to IC&RC requirements 
• Case study quality (if required) 
• Supervisor qualifica-ons 

Outcome NoJficaJon 

Applicants will receive an email regarding the status of their applica-on. Status updates can also be 
viewed at any -me in the Member Portal (www.msaap.net). 

Applica-on status categories include: 

• Needs Review – Applica-on received; awai-ng Board review. 
• Pending – Addi-onal documenta-on or payment is required before review can con-nue. 
• Pending Exam – Applica-on approved; applicant has been pre-registered for the exam. 
• Denied – Applica-on denied; wri7en no-ce includes reasons and appeal rights. 
• Approved – Applica-on approved; a digital cer-ficate will be emailed to the applicant. 

Step 4 — Examina-on 

Approved applicants receive an Exam Pre-Registra-on email with instruc-ons for scheduling the IC&RC 
Interna-onal Wri7en Examina-on. 

IC&RC exams are: 

• Computer-based 
• Administered at approved tes-ng centers 
• Scheduled through IC&RC’s tes-ng system 

A passing score is required for cer-fica-on. 

Step 5 — Issuance of Cer-fica-on 

Cer-fica-on is issued once the applicant has: 

• Passed the IC&RC exam 
• Met all educa-on, supervision, and experience requirements 
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• Maintained current MAAP membership 

Cer-ficates are valid for two (2) years and include: 

• Creden-al -tle 
• Date issued 
• Expira-on date 
• MAAP and IC&RC recogni-on (for reciprocal creden-als) 

Step 6 — Maintenance of Cer-fica-on 

Creden-aled professionals must: 

• Maintain con-nuous, ac-ve MAAP membership 
• Complete all required con-nuing educa-on 
• Renew their cer-fica-on every two (2) years 

Failure to maintain membership will result in automa-c suspension of cer-fica-on un-l dues are paid. 

4.2 PORTFOLIO REQUIREMENTS 

The PorXolio expands on the materials listed in Step 2 — Applica-on & PorXolio Submission. It provides 
the Cer-fica-on Examining Board with all documenta-on needed to verify that an applicant meets the 
educa-on, experience, supervision, ethics, and competency requirements for their chosen creden-al. A 
complete and well-organized PorXolio ensures faster review and minimizes delays. 

All PorXolio materials must be uploaded as one combined packet in the Member Portal 
(www.msaap.net). 

Required Por<olio Components 

1. ApplicaJon Form 

• Fully completed and signed 
• Includes accurate contact, employment, and creden-al informa-on 

2. Experience DocumentaJon 

• Experience Verifica-on Forms 
• Logged and supervisor-signed hours 
• Hours must be directly related to the IC&RC domains for the creden-al 
• Experience must be supervised (unsupervised work cannot be counted) 

Note: Fully licensed professionals (LPC, LCSW, LMFT, etc.) may be exempt from documen-ng experience 
if applying through the abbreviated pathway (see Sec-on 7). 

3. Supervised PracJcal Training (SPT) DocumentaJon 

(If required for the creden-al) 

• SPT Summary Form 
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• Logged hours signed by an approved supervisor 
• Hours must reflect skill development within the creden-al’s IC&RC domains 
• Supervisor must meet MAAP qualifica-ons (see Sec-on 5.4) 

4. EducaJon & Training DocumentaJon 

• Cer-ficates for all workshops, seminars, and in-service trainings 
• Documenta-on of required topics such as Ethics and Person-Centered Planning 
• Course descrip-ons or syllabi as needed 
• Official transcripts sent directly from schools to MAAP at cer-fica-on@msaap.net 

Each cer-ficate must include: 

• Title of training 
• Date(s) 
• Number of contact hours 
• Instructor name and creden-als 
• Authorized signature 

Sign-in sheets are not accepted. 

5. Wri]en Case Study 
(Required for CADC, CADC I, CADC II, and CAADC) 

• Must follow the instruc-ons in the creden-al-specific applica-on 
• Must demonstrate competency in the Twelve Core Func-ons and Global Criteria 

6. Code of Ethics 

• The signed MAAP Code of Ethics corresponding to the creden-al 
• Applicants are responsible for reviewing and understanding all ethical standards 

7. ApplicaJon Fee 

• Required before applica-on processing begins 
• Paid via the Member Portal (www.msaap.net) 

Documents Submi@ed Directly to MAAP 

The following must be sent directly by the original source (not uploaded by the applicant): 

• Supervisor Evalua-ons 
• Three Professional/Colleague References 
• Official College/University Transcripts 

Send to: cer*fica*on@msaap.net 

MAAP cannot accept these documents if they are submi7ed by the applicant. 
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Por<olio Quality Expecta,ons 

Before submihng, applicants should verify: 

• All forms are complete and legible 
• All hours are totaled correctly 
• All signatures and dates are included 
• All required topics are documented 
• The en-re PorXolio is submi7ed as a single file 

Incomplete porXolios are a major source of delays and may result in deferral or denial. 

Verifica,on and Audit 

The Cer-fica-on Examining Board may verify any part of the PorXolio through: 

• Employer/supervisor confirma-on 
• Verifica-on of transcripts 
• Assessment of cer-ficate authen-city 
• Requests for addi-onal documenta-on 

Submission of falsified or misleading materials may result in denial, suspension, or ethical sanc-on. 

4.3 SUPERVISION & EMPLOYER VERIFICATION 

Supervision and Supervised Prac-cal Training (SPT) must meet the competency standards outlined in the 
IC&RC performance domains. All supervision hours must be documented using the porXolio forms in the 
Applica-on Packet. 

Supervisor Qualifica*ons & Approval 
See Sec-on 5.4 — Supervised Prac-cal Training (SPT) for: 

• Supervisor creden-al requirements 
• When supervisor authoriza-on is needed 
• Required documenta-on 
• Supervisor responsibili-es 
• Degree-based SPT hour requirements 

Employer Verifica*on 
Supervisors and employers must submit required evalua-ons and verifica-on forms directly to MAAP 
(cer-fica-on@msaap.net). Documenta-on must confirm supervised work experience and alignment 
with IC&RC domains. 

4.4 WRITTEN CASE STUDY REQUIREMENTS 

Applicants for CADC, CADC I, CADC II, and CAADC must submit a wri7en case study demonstra-ng 
professional competence in addic-on counseling according to IC&RC standards. 



www.MSAAP.net | cer.fica.on@msaap.net 
MAAP Cer.fica.on Manual v. 2026.01 

20 

Purpose of the Wri@en Case Study 

The case study allows the Cer-fica-on Examining Board to evaluate: 

• Understanding of the Twelve Core Func-ons 
• Ability to apply the 46 Global Criteria 
• Clinical reasoning and decision-making 
• Documenta-on skills 
• Ethical and culturally responsive prac-ce 

Case Study Requirements 

• Must follow the instruc-ons in the CADC or CAADC Applica-on Packet 
• Must address each of the Twelve Core Func-ons 
• Should present a realis-c client scenario (fic-onal or de-iden-fied) 
• Must demonstrate the applicant’s ability to assess, plan, document, and deliver addic-on 

counseling services 

Submission Guidelines 

• The case study must be uploaded as part of the PorXolio Packet 
• It must follow the formahng and content structure described in the creden-al-specific packet 
• Incomplete or poorly structured case studies will delay the applica-on review 
• Case studies are evaluated during Board Review (see Sec-on 4.1, Step 3) 

4.5 EXAMINATION PROCESS 

All applicants must pass the appropriate IC&RC Interna-onal Wri7en Examina-on to obtain cer-fica-on. 
The examina-on evaluates competency in the IC&RC performance domains for the creden-al sought. 

IC&RC examina-ons are administered through Computer-Based Tes-ng (CBT) at approved PROMETRIC 
tes-ng centers or through approved remote proctoring op-ons when available. 

Exam Format 

• All exams consist of mul-ple-choice ques-ons 
• Each item has three or four answer op-ons 
• There is only one correct or best answer 
• Candidates should answer every ques-on—there is no penalty for guessing 
• Final scores are based on the number of correct responses 

Applicants are strongly encouraged to review the IC&RC Candidate Guide and the domain content 
outlines found in Sec-on 12 of this manual. 
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Exam 
Scored 

Ques*ons 
Pre-test 

Ques*ons 
Total 

Ques*ons 
Length of 

Administra*on 

ADC 125 25 150 3 hours 

AADC 125 25 150 3 hours 

CS 125 25 150 3 hours 

CCJP 50 10 60 1.5 hours 

PR 65 10 75 2 hours 

PS 125 25 150 3 hours 

 

Scored ques-ons count toward the final exam score. 
Pre-test ques-ons do not count and are used for exam development. 
Candidates do not know which ques-ons are scored or unscored. 

Scheduling the Exam 

Once the Cer-fica-on Examining Board approves the applica-on: 

1. The applicant is pre-registered for the exam through IC&RC 
2. An Exam Pre-Registra-on Email is sent to the applicant 
3. The applicant schedules their exam through PROMETRIC following the instruc-ons provided 

Exams must be taken within the tes-ng window established by IC&RC and MAAP. 

Failed Exams 

Candidates who do not pass receive: 

• A domain-by-domain breakdown showing the percentage of correct responses 
• Guidance to help focus future study efforts 

Candidates must wait a minimum of 90 days before retaking the examina-on. 
This wai-ng period is mandatory and cannot be waived under any circumstances. 

Applicants may retake the exam as many -mes as needed, but each a7empt requires: 

• A new exam fee 
• A new registra-on through IC&RC 

MAAP does not require resubmission of the en-re applica-on unless the applica-on has expired. 

4.5.1 Preparing for the IC&RC Examina,on 

The IC&RC examina-ons are competency-based and designed to measure essen-al knowledge, skills, 
and abili-es required for professional prac-ce. Applicants are strongly encouraged to prepare thoroughly 
before scheduling their exam. 
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Recommended PreparaJon Steps 

1. Review the IC&RC Candidate Guide 
Each exam has an official Candidate Guide outlining: 

• Exam blueprint (domains and task areas) 
• Number and percentage of ques-ons per domain 
• Sample items 
• Tes-ng policies and procedures 

The guides are available at: www.interna*onalcreden*aling.org 

2. Study the Performance Domains 
All IC&RC tests are based on task analyses conducted by subject-ma7er experts. Applicants should 
become familiar with: 

• IC&RC Domains for their creden-al 
• Task statements and knowledge requirements 
• The Twelve Core Func-ons and Global Criteria (ADC/AADC) 

3. Use Approved Study Materials 
Recommended prepara-on resources include: 

• IC&RC domain study guides 
• NAADAC and other addic-on-related training materials 
• College textbooks covering counseling, supervision, preven-on, or criminal jus-ce (depending 

on creden-al) 
• Online test-prep courses (op-onal; not required by MAAP) 

4. Understand the Exam Format 

• 3–4 mul-ple-choice op-ons per ques-on 
• Only ONE correct/best answer 
• No penalty for guessing 
• Exam scores are based solely on the number of correct answers 
• All exams are computer-based at designated PROMETRIC centers 

5. Schedule Strategically 
Applicants should schedule their exam only when they feel fully prepared. 
Allow extra -me for: 

• Delays in obtaining transcripts or documenta-on 
• Travel to the nearest PROMETRIC center 
• Accommoda-ons for disabili-es (must be requested through IC&RC) 

6. Test-Day Best Prac-ces 

• Arrive 30 minutes early 
• Bring valid, unexpired iden-fica-on 
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• Use the tutorial before the exam begins 
• Manage -me—do not spend too long on any one ques-on 
• Answer every ques-on (no penalty for incorrect answers) 

7. Auer the Exam 
IC&RC sends score no-fica-ons to MAAP. Applicants will receive instruc-ons about next steps depending 
on whether they passed or need to retest. 

4.6 CERTIFICATE ISSUANCE 

Cer-fica-on is issued once the Cer-fica-on Examining Board verifies that the applicant has met all 
requirements for the creden-al, including: 

• Passing the applicable IC&RC Interna-onal Wri7en Examina-on 
• Mee-ng all educa-on, supervision, and experience requirements 
• Maintaining current MAAP membership 

Upon approval, the Board will email the digital cer-ficate to the applicant. Cer-ficates may be 
downloaded and printed for personal or employer documenta-on. 

The cer-fica-on cycle lasts two (2) years, beginning on the original issue date and expiring two years 
later. 

See Membership Requirement (SecJon 9)  
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5. CERTIFICATION REQUIREMENTS 
Cer-fica-on through MAAP requires documenta-on, evalua-on, and examina-on consistent with MAAP 
Cer-fica-on Examining Board policies and minimum IC&RC standards. Applicants must meet all 
requirements outlined in this sec-on and in the creden-al-specific sec-ons of this manual. 

To be eligible for cer-fica-on, applicants must: 

• Live or work at least 51% of the -me in Mississippi at the point of applica-on 
• Spend at least 51% of their work -me providing direct services to the popula-on relevant to the 

creden-al  
• Upload a completed applica-on and porXolio, including documenta-on of experience, 

educa-on/training, supervision (unless exempt), and a signed Code of Ethics 
• Ensure three (3) Professional Reference Forms are submi7ed directly to MAAP 

(cer-fica-on@msaap.net) by the individuals comple-ng them. 
• Pass the IC&RC Interna-onal Wri7en Examina-on 
• Submit a wri7en case study (CADC and CAADC only). See Sec-on 4.4 for complete case study 

instruc-ons and formahng requirements. 

Fully licensed professionals (e.g., LPC, LCSW, LMFT) applying through the abbreviated pathway are 
exempt from documen-ng educa-on and supervision hours. 

5.1 RESIDENCY REQUIREMENT 

Applicants must reside or work in Mississippi at least 51% of the -me at the point of applica-on 
submission. Applicants may be asked to provide documenta-on verifying residency or employment 
loca-on. 

5.2 DIRECT SERVICE REQUIREMENT 

Applicants must spend at least 51% of their work -me delivering direct services relevant to the 
creden-al sought, such as: 

• Substance use counseling 
• Clinical services 
• Preven-on services 
• Criminal jus-ce programming 

Administra-ve, clerical, and indirect service du-es do not count toward this requirement. 

5.3 EXPERIENCE REQUIREMENTS 

Experience refers to supervised work, paid or volunteer, directly related to the IC&RC domains for the 
desired creden-al. All hours must be documented on the porXolio forms within the Applica-on Packet. 

Important Notes: 
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• Unsupervised work or academic coursework cannot subs-tute for required experience hours. 
• Experience must align with the domains associated with the creden-al. 

Degree SubsJtuJons for Experience 
A related academic degree may subs-tute for up to the following amounts of required work experience: 

• Associate’s degree → 1,000 hours 
• Bachelor’s degree → 2,000 hours 
• Master’s degree → 4,000 hours 

Provisionally Licensed Professionals 

PLPCs, LMSWs, and similar professionals may apply through the abbreviated pathway auer comple-ng 
2,000 hours of supervised experience aligned with the IC&RC ADC domains. This experience is already 
required for full licensure; therefore: 

• Fully licensed professionals are exempt from documen-ng experience and SPT because these 
requirements were completed during their licensure process.. 

The MAAP office verifies all experience. 

5.4 SUPERVISED PRACTICAL TRAINING (SPT) 

Supervised Prac-cal Training (SPT) is structured supervision focused on teaching the knowledge and 
skills associated with the IC&RC performance domains. All SPT hours must be documented on porXolio 
forms. 

Supervisor QualificaJons 

Supervisors must hold one of the following: 

• An IC&RC reciprocal creden-al equal to or higher than the creden-al sought, or 
• The IC&RC Clinical Supervisor creden-al (CCS), or 
• A non-MAAP clinical creden-al (e.g., LPC, LCSW) with prior wri7en authoriza-on from the 

Cer-fica-on Examining Board 

Supervisors without IC&RC creden-als must submit a qualifica-on request including: 

• Resume or CV 
• Academic creden-als 
• Specialty area 
• Relevant work experience 

Supervisor ResponsibiliJes 

Supervisors must: 

• Provide structured, documented supervision 
• Sign all experience forms 
• Meet regularly with supervisee 
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• Provide performance feedback 
• Ensure supervisee follows SUD ethical standards 
• Maintain boundaries and avoid dual rela-onships 
• Approve competency development 

Required SPT Hours (based on degree level) 

• High school diploma → 300 hours 
• Associate’s degree → 250 hours 
• Bachelor’s degree → 200 hours 
• Master’s degree → 100 hours 
• Fully licensed professionals → Exempt 

5.5 EDUCATION & TRAINING REQUIREMENTS 

Unless otherwise noted for a specific creden-al, applicants must possess a minimum of a high school 
diploma or equivalent and complete 300 hours of IC&RC domain-specific educa-on. 

Acceptable educa*on includes: 

• College or university coursework 
• Workshops, seminars, conferences 
• Employer in-service trainings 
• Online or home-study courses 

Educa-on must relate directly to the performance domains associated with the creden-al sought. 

Contact Hour Conversion 

• Quarter hours × 10 = contact hours 
• Semester hours × 15 = contact hours; Example: A 3-semester hour course = 45 contact hours 

(grade C or be]er required). 

Acceptable EducaJonal InsJtuJons 

Ins-tu-ons must be accredited by CHEA, USDE, or another recognized accredi-ng body. 

EducaJon Content Requirements 

All applicants must complete: 

• Ethics and Con-nuing Educa-on requirements are described in Sec-on 9.2. 
• Educa-on ≤ 10 years old (may be appealed to the Board) 
• Con-nuing Educa-on for recer-fica-on must be earned within the 2-year cer-fica-on cycle 

DocumentaJon Standards for EducaJon 

Applicants must submit: 

• Cer-ficates lis-ng -tle, instructor name/creden-als, date, and hours earned 
• Course descrip-ons or syllabi, if the -tle does not clearly reflect content 
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• Official transcripts sent directly from the college/university to MAAP (cer-fica-on@msaap.net) 

Sign-in sheets are not acceptable documenta-on. 

Master’s Degree Programs (When Required) 

For creden-als requiring a Master’s degree (e.g., CAADC), the degree must: 

• Be awarded by a CHEA/USDE-accredited ins-tu-on 
• Be related to the IC&RC performance domains 
• Be verified through official transcripts sent directly to MAAP (cer-fica-on@msaap.net) 

5.6 DOCUMENTATION STANDARDS 

All porXolio forms must be completed thoroughly, legibly, and accurately. Missing or incomplete 
documenta-on is the most common reason for applica-on delays. 

Documenta-on must meet the following standards: 

• All hours must be totaled accurately 
• Cer-ficates must include the required informa-on (-tles, dates, instructor creden-als, signature) 
• Supervisor and reference forms must be sent directly by the individuals comple-ng them 
• Case studies (CADC/CAADC) must follow the format provided in this manual 

5.7 COMMON ERRORS THAT DELAY APPLICATION 

Common errors that delay review include: 

• Missing or incomplete porXolio forms 
• Experience or supervision hours that do not align with IC&RC domains 
• Cer-ficates without instructor creden-als or signatures 
• Transcripts not sent directly from the ins-tu-on 
• Case study that does not follow MAAP instruc-ons 
• Reference forms submi7ed by the applicant instead of the reference 
• Educa-on older than 10 years with no appeal request 
• Using sign-in sheets as documenta-on 

Quick Fixes: 

• Use the checklists for your creden-als 
• Send transcripts directly from the university 
• Verify supervisor qualifica-ons early 
• Use cer-ficates ONLY for educa-on verifica-on; no sign-in sheets 
• Be sure all porXolio forms are filled out completely 
• Upload everything as a single PDF if possible 
• Allow supervisors -me to send evalua-ons 
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6. CREDENTIAL-SPECIFIC REQUIREMENTS 
This sec-on outlines the requirements for each MAAP creden-al, including educa-on, experience, 
supervision, examina-on, case studies, ethics, and recer-fica-on. These requirements are in addi-on to 
the general cer-fica-on requirements described in Sec-on 5. 

6.1 COUNSELOR CREDENTIALS (CIC, CADC, CADC I, CADC II, CAADC) 

Cer-fied Intern Counselor (CIC) 

(non-reciprocal) 

The CIC is an entry-level, non-reciprocal creden-al designed for individuals pursuing the CADC or 
CAADC. 
It may be held for up to four (4) years from the date the IC&RC exam is passed. 
CIC cannot be renewed. All remaining CADC/CAADC requirements must be completed within the 
four-year period. 

EDUCATION 

• 192 hours of training in the 12 Core Func-ons and 46 Global Criteria   
• See Sec-on 5.5 for general Educa-on & Training Requirements and documenta-on 

standards   
• Required content: 6 hours Ethics (A&D-specific) and 6 hours Person-Centered Planning   
• MACT Ethics course (“Ethical Issues for Addic-on Professionals”) is required 

CODE OF ETHICS 

• Must sign MAAP’s alcohol & drug counseling-specific Code of Ethics  

EXAMINATION 

• IC&RC Interna-onal Wri7en ADC or AADC Examina-on (required for CIC approval) 

RECERTIFICATION  

• 20 hours of con-nuing educa-on every two years 
• CIC recer-fica-on does NOT extend the maximum 4-year dura-on 
• Ethics and Person-Centered Planning CE requirements are described in Sec-on 9.2 

Cer-fied Alcohol & Drug Counselor (CADC) 

(Reciprocal at the IC&RC ADC level) 

EXPERIENCE 

• 6,000 hours supervised experience in IC&RC ADC domains 
• Degree subs-tu-ons allowed (see Sec-on 5.3) 

EDUCATION 

• High school diploma or equivalent 
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• See Sec-on 5.5 for general Educa-on & Training Requirements.  

SUPERVISION 

• Supervision must comply with Sec-on 5.4. 

WRITTEN CASE 

• A wri7en case study is required. See Sec-on 4.4 for complete case study instruc-ons 
and formahng requirements. 

EXAMINATION 

• IC&RC Interna-onal Wri7en ADC Examina-on 

CODE OF ETHICS 

• Must sign Code of Ethics specific to alcohol & drug counseling 

RECERTIFICATION 

• 40 hours CE every two years 

Cer-fied Alcohol & Drug Counselor I (CADC I) 

(Reciprocal at the IC&RC ADC level – Bachelor’s route) 

Experience 
• 8,000 hours supervised experience in IC&RC ADC domains 
• Degree subs-tu-ons allowed (see Sec-on 5.3) 

EducaJon 

• Bachelor’s degree in a related field 
• See Sec-on 5.5 for general Educa-on & Training Requirements. 

Supervision 

• Supervision must comply with Sec-on 5.4. 

Wri]en Case Study 

• A wri7en case study is required. See Sec-on 4.4 for complete case study instruc-ons 
and formahng requirements 

ExaminaJon 

• IC&RC Interna-onal Wri7en ADC Examina-on 

Code of Ethics 

• Required 

RecerJficaJon 

• 40 hours CE every two years 
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Cer-fied Alcohol & Drug Counselor II (CADC II) 

(Reciprocal at the IC&RC ADC level – Master’s route) 

Experience 
• 10,000 hours supervised experience in IC&RC ADC domains 
• Degree subs-tu-ons allowed (see Sec-on 5.3) 

EducaJon 

• Master’s degree in a related field 
• See Sec-on 5.5 for general Educa-on & Training Requirements. 

Supervision 

• Supervision must comply with Sec-on 5.4. 

Wri]en Case Study 

• A wri7en case study is required. See Sec-on 4.4 for complete case study instruc-ons 
and formahng requirements 

ExaminaJon 

• IC&RC Interna-onal Wri7en ADC Examina-on 

Code of Ethics 

• Required 

RecerJficaJon 

• 40 hours CE every two years 

Cer-fied Advanced Alcohol & Drug Counselor (CAADC) 

(Reciprocal at the IC&RC AADC level) 

Experience 
• 4,000 hours supervised experience in IC&RC ADC domains 
• Degree subs-tu-ons allowed (see Sec-on 5.3) 

EducaJon 

• Master’s degree with a clinical applica-on 
• See Sec-on 5.5 for general Educa-on & Training Requirements. 

Supervision 

• Supervision must comply with Sec-on 5.4. 

Wri]en Case Study 

• A wri7en case study is required. See Sec-on 4.4 for complete case study instruc-ons 
and formahng requirements 



www.MSAAP.net | cer.fica.on@msaap.net 
MAAP Cer.fica.on Manual v. 2026.01 

31 

ExaminaJon 

• IC&RC Interna-onal Wri7en AADC Examina-on 

Code of Ethics 

• Required 

RecerJficaJon 

• 40 hours CE every two years 

6.2 CLINICAL SUPERVISION CREDENTIAL (CCS) 

Cer-fied Clinical Supervisor (CCS) 

(Reciprocal at the IC&RC CS level) 

Prerequisites 
• Must hold a reciprocal-level CADC, CADC I, CADC II, CAADC, or CCJP OR a Master’s-level 

specialty substance use creden-al 
• Must be employed in a clinical supervisory role at the -me of applica-on 

Experience 

• 10,000 hours alcohol/drug counseling experience (degree subs-tu-on allowed) 
• 4,000 hours supervision experience, including: 

§ 200 hours face-to-face supervision 
§ These hours may be included within the 10,000 counseling hours 

EducaJon 

• 30 hours training across all 5 IC&RC CS domains (minimum 4 hours per domain) 

Supervision 

• Supervision must comply with Sec-on 5.4. 

ExaminaJon 

• IC&RC Interna-onal Wri7en CS Examina-on 

Code of Ethics 

• Must sign clinical supervision-specific Code of Ethics 

RecerJficaJon 

• Ethics and Con-nuing Educa-on requirements are described in Sec-on 9.2. 
• May also count toward primary creden-al 
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6.3 PREVENTION CREDENTIALS (APS, CPS, CPM) 

Associate Preven-on Specialist (APS) 

(Non-reciprocal) 

Experience 
• 2,000 hours work in IC&RC Preven-on domains 

EducaJon 

• High school diploma or equivalent 
• 75 hours training, including: 

§ At least 50% ATOD-specific content 
§ 6 hours Ethics (Preven-on-specific) 
§ 6 hours Person-Centered Planning 
§ 4 hours Disrup-ve Audience Behavior 

• See Sec-on 5.5 for documenta-on standards 

Supervision 

• One year supervised by CPS or CPM 

Code of Ethics 

• Preven-on-specific Code of Ethics required 

RecerJficaJon 

• 20 hours CE every two years 
• See Sec-on 9.2 for CE requirements 

Cer-fied Preven-on Specialist (CPS) 

(Reciprocal at IC&RC PS level) 

Experience 
• 2,000 hours preven-on experience in IC&RC PS domains 

EducaJon 

• Bachelor’s degree 
• 150 hours training, including: 

§ 40 hours SAPST 
§ 25 hours ATOD 
§ 69 hours preven-on educa-on 
§ 6 hours Ethics (Prevention-specific) 
§ 6 hours Person-Centered Planning 
§ 4 hours Disruptive Audience Behavior 

• See Section 5.5 for documentation standards 
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Supervision 

• Supervision must comply with Sec-on 5.4. 

ExaminaJon 

• IC&RC Interna-onal Wri7en PS Examina-on 

Code of Ethics 

• Required 

RecerJficaJon 

• 40 hours CE every two years 
• See Sec-on 9.2 for CE requirements 

Cer-fied Preven-on Manager (CPM) 

(Reciprocal at IC&RC PS level) 

Experience 
• 4,000 hours ATOD preven-on experience 
• 6,000 hours managerial/supervisory ATOD experience 

EducaJon 

• Bachelor’s degree 
• 150 hours training, including: 

§ 40 hours SAPST 
§ 25 hours ATOD 
§ 69 hours preven-on educa-on 
§ 6 hours Ethics (Prevention-specific) 
§ 6 hours Person-Centered Planning 
§ 4 hours Disruptive Audience Behavior 

• See Section 5.5 for documentation standards 

Supervision 

• Supervision must comply with Sec-on 5.4 — Supervised Prac-cal Training (SPT). 

ExaminaJon 

• IC&RC Interna-onal Wri7en PS Examina-on 

Code of Ethics 

• Required 

RecerJficaJon 

• 40 hours CE every two years 
• See Sec-on 9.2 for CE requirements 
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6.4 CRIMINAL JUSTICE CREDENTIAL (CCJA, CCJP) 

Cer-fied Criminal Jus-ce Associate (CCJA) 

(Non-reciprocal) 

Experience 

• 2,000 hours CJ experience in IC&RC CCJP domains 
• Must involve direct services to criminal jus,ce popula,ons 

EducaJon & Training 

• High school diploma or equivalent 
• 40-hour MAAP Training Course 
• See Sec-on 5.5 for documenta-on requirements 

Supervision 

• Supervision must comply with Sec-on 5.4. 

ExaminaJon 

• None 

Code of Ethics 

• Criminal-jus-ce-specific Code of Ethics required 

RecerJficaJon 

• 40 hours CE every two years 
• Ethics and CE requirements described in Sec-on 9.2. 

Cer-fied Criminal Jus-ce Addic-ons Professional (CCJP) 

(Reciprocal at IC&RC CCJP level) 

Prerequisites 
• Must hold a reciprocal-level CADC, CADC I, CADC II, or CAADC 

Experience 

• 2,000 hours CJ experience in IC&RC CCJP domains 
• Must involve direct CJ-services 

EducaJon & Training 

• High school diploma or equivalent 
• 100 hours CJ/AOD training, including: 

§ 6 hours Criminal Jus-ce Ethics 
• See Sec-on 5.5 for documenta-on requirements 
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Supervision 

• Supervision must comply with Sec-on 5.4. 

ExaminaJon 

• IC&RC Interna-onal Wri7en CCJP Examina-on 

Code of Ethics 

• Required 

RecerJficaJon 

• 40 hours CE every two years 
• Ethics and CE requirements described in Sec-on 9.2. 

6.5 UPGRADE 

Cer-ficate holders may apply to upgrade to a higher creden-al at any -me or during renewal. 

The upgrade process requires: 

• Submission of an Upgrade Applica-on 
• Updated porXolio documenta-on 
• Documenta-on of addi-onal educa-on 
• Documenta-on of addi-onal supervised experience 
• Passing the IC&RC exam required for the upgraded creden-al (if applicable)  
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7. ABBREVIATED PROCESS FOR LICENSED PROFESSIONALS 
The abbreviated pathway is designed for fully licensed or provisionally licensed mental health 
professionals whose graduate training and supervised clinical experience already meet many of the 
IC&RC core competency requirements. 

This pathway applies to applicants pursuing: 

• CADC 
• CAADC 
• CCS 

7.1 ELIGIBILITY 

To qualify for the abbreviated process, applicants must meet all of the following: 

Licensure Requirement 

Applicant must hold a current Mississippi mental health license, either: 

• Fully Licensed: LPC, LCSW, LMFT, or equivalent 
• Provisionally Licensed: PLPC, LMSW, or equivalent 

Residency Requirement 

Applicant must live or work at least 51% of the -me in Mississippi at the -me of applica-on. 

Experience Requirement 

• CADC / CAADC (Provisionally Licensed): 
o 2,000 hours supervised clinical experience (already required toward independent 

licensure) 
• CADC / CAADC (Fully Licensed): 

o Exempt from documen-ng experience and SPT (already completed for independent 
licensure). 

• CCS Applicants: 
o 2,000 hours documented clinical supervision experience 

(This is different from clinical experience and must be verified.) 

Supervised Prac,cal Training (SPT) 

• Provisionally Licensed CADC / CAADC / CCS: 100 hours SPT 
• Fully Licensed CADC / CAADC / CCS: Exempt 

(See Sec-on 5.4 for SPT requirements and supervisor qualifica-ons.) 
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General Requirements 

All applicants must: 

• Submit typed, signed, and dated applica-on forms 
• Follow all MAAP and IC&RC requirements. 
• Maintain con-nuous MAAP membership 

7.2 REQUIRED DOCUMENTATION 

Applicants using the abbreviated pathway must submit the following as one combined PDF in the MAAP 
Member Portal (www.msaap.net). 

Applicant-Submi@ed Documents 

• Completed Applica-on Form 
• All required PorXolio Forms 
• Current Resume or Curriculum Vitae 
• Copy of current Mississippi mental health license 
• Signed Ethical Standards for Cer-fied Professionals 
• Applica-on fee 
• Any degree transcripts (if required for CAADC, or if degree verifica-on is needed) 

Documents Sent Directly to MAAP 

These must be emailed to cer-fica-on@msaap.net by the individual comple-ng the form: 

1. Professional References 
Three (3) Professional Reference Forms: 

• One (1) from current employer or supervisor 
• Two (2) addi-onal references from other professionals 
• Must be sent directly by the reference — applicants may NOT upload them 

2. Supervisor EvaluaJons 

Required only for: 

• Provisionally licensed applicants (CADC / CAADC / CCS) 
• Must be submi7ed directly by the supervisor 

Board Review Rights 

MAAP reserves the right to: 

• Request addi-onal documenta-on from employers 
• Verify licensure and supervision 
• Request clarifica-on or supplemental informa-on at any -me 
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• Contact employers 

  

7.3 EXAMINATION 

Applicants must pass the IC&RC exam required for the creden-al: 

• CADC / CAADC Applicants à IC&RC ADC Examina-on 
• CCS Applicants  àIC&RC CS Examina-on 

See Sec-on 4.5 for exam scheduling and administra-on. 

8. Appeals, Reviews, and Due Process 

8.1 OVERVIEW 

Applicants and creden-aled professionals have the right to seek clarifica-on, ques-on decisions, and 
appeal ac-ons taken by MAAP or the Cer-fica-on Examining Board. 
This process ensures fairness, transparency, consistency, and due process. If an applicant is denied 
cer-fica-on, ques-ons the results of the applica-on and porXolio review, ques-ons examina-on results, 
or is subject to an ac-on by MAAP or its agents that is deemed unjus-fied, the applica-on has the right 
to an inquiry and appeals process. 

The appeals process consists of three stages: 

• Inquiry – Request clarifica-on or explana-on 
• Formal Appeal – Request a formal review 
• Hearing – Present your case to an appointed commi7ee 

A final Board-level review may follow if requested. 

8.2 STAGE 1 — INQUIRY 

Individuals who disagree with an ac-on taken by MAAP or the Cer-fica-on Examining Board (e.g., 
applica-on denial, porXolio deficiencies, exam issues, or disciplinary ac-ons) may request a wri7en 
explana-on. If an applicant (complainant) deems that an ac-on taken by MAAP or its agents is 
unjus-fied (e.g., denial of cer-fica-on), he/she is en-tled to a wri7en summary from MAAP or its agents 
that explains the reasons for the ac-on. If the complainant disagrees with the MAAP decision, they may 
request an appeal. 

To submit an inquiry: 

• Email cer-fica-on@msaap.net 
• Include your full name, the creden-al applied for or held, and a descrip-on of the issue. 
• Expect a wri7en response within 15 business days 
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If the explana-on resolves the concern, the process ends here. 
If not, the applicant may proceed to Stage 2 — Formal Appeal. 

8.3 STAGE 2 — FORMAL APPEAL 

Applicants have 30 days from the date of the inquiry response to submit a formal appeal. 

The applicant (complainant) may appeal the decision of MAAP within thirty (30) days of receipt of the 
summary no-ce of denial or any other ac-on deemed unjus-fied by sending a cer-fied le7er to the 
President of the Board at the MAAP office. The President or designated Board member reviews the 
wri7en appeal and appoints a three-member Hearing Commi7ee of cer-fied counselors to hold an oral 
hearing with the complainant within thirty (30) days of receipt of the cer-fied le7er.  

The complainant will be informed of the hearing results by cer-fied mail. These results are considered 
final unless the complainant requests a further hearing by the Board. 

The Hearing Commi7ee will report the hearing results to the Cer-fica-on Board at its next mee-ng. If 
the Board has received an objec-on to the decision, it will review the en-re ma7er. 

The Cer-fica-on Board will review the Hearing Commi7ee's findings and the complainant's objec-ons. 
Within thirty (30) days of the mee-ng, it will no-fy the complainant of its final decision by cer-fied mail. 

To submit a formal appeal: 

• Send an email to cer-fica-on@msaap.net.  
• Include: 

o A wri7en statement explaining the grounds for appeal 
o Any suppor-ng documents 
o Your full contact informa-on 

Upon receipt, the MAAP President (or designee) will: 

• Review the wri7en appeal 
• Appoint a three-person Hearing Commi7ee of cer-fied professionals 
• Schedule a hearing within 30 days 

8.4 STAGE 3 — HEARING PROCESS 

Hearing Commi@ee Responsibili,es 

• Review all submi7ed materials 
• Conduct the hearing (virtual or in person) 
• Provide a wri7en recommenda-on to the Cer-fica-on Examining Board 

Applicant Rights 

Applicants may: 
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• Present evidence 
• Submit addi-onal documenta-on 
• Bring a non-par-cipa-ng support person 

Outcome No,fica,on 

• A decision will be sent via cer-fied mail within 30 days 
• The decision may be upheld, modified, or reversed 

If the applicant disagrees with the outcome, they may request a Final Review by the Cer-fica-on 
Examining Board. 

8.5 FINAL REVIEW (BOARD-LEVEL DECISION) 

During the final review, the Cer-fica-on Examining Board will: 

• Review the Hearing Commi7ee’s findings 
• Consider the applicant’s wri7en objec-ons 
• Issue a final determina-on 
• No-fy the applicant within 30 days 
• This decision is final. 

8.6 IMPORTANT NOTES 

• Filing an appeal does not pause deadlines unless explicitly stated 
• Creden-al lapse con-nues during the appeal 
• Membership dues must remain current throughout the appeals process.  
• Efforts to avoid the process (e.g., refusing cer-fied mail, inten-onally lapsing membership) may 

be considered interference and may result in suspension 
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9. RECERTIFICATION & RENEWAL 
Creden-al renewal ensures that addic-on professionals maintain current knowledge, uphold ethical 
standards, and con-nue to demonstrate competency in the IC&RC domains. All MAAP cer-fica-ons are 
valid for two (2) years from the date of issuance. 

Membership Requirement for All Creden-als 

• Con-nuous MAAP membership is required for cer-fica-on to remain ac-ve. 
• If membership dues lapse, cer-fica-on is automa-cally suspended un-l dues are fully paid. 
• Suspension due to non-payment does not extend the cer-fica-on cycle or the expira-on date. 

9.1 RECERTIFICATION TIMELINE 

To renew a creden-al, applicants must submit the following before the expira-on date: 

• Recer-fica-on Applica-on 
• Con-nuing educa-on documenta-on 
• Renewal fee 
• Current MAAP membership dues 

The Cer-fica-on Examining Board reviews all renewal submissions.  

• If approved, a renewed cer-ficate will be issued and emailed to the creden-aled professional.  
• If deficiencies are iden-fied, the applicant will receive wri7en no-fica-on with instruc-ons for 

correc-on. 

(See Membership Requirement above) 

9.2 CONTINUING EDUCATION REQUIREMENTS 

Unless otherwise specified for a par-cular creden-al, 40 hours of con-nuing educa-on are required 
every two (2) years, including: 

• Ethics – 2 hours; Must include alcohol and drug counseling–specific content 
• Person-Centered Planning – 2 hours 
• Content related to the IC&RC domains and Twelve Core Func-ons 

CE hours must be: 

• Earned within the current 2-year cer-fica-on cycle 
• Properly documented (cer-ficates must include -tle, date, instructor creden-als, hours, and 

signature) 
• Provided by an acceptable educa-on source (see Sec-on 5.5) 

Sign-in sheets are not acceptable CE documenta-on. 
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9.3 RENEWAL CHECKLIST 

To ensure -mely renewal, creden-aled professionals should use the following checklist: 

Before Submission 

• Maintain con-nuous MAAP membership 
• Complete all required con-nuing educa-on hours 
• Verify CE cer-ficates meet documenta-on standards 
• Ensure CE hours fall within your current cer-fica-on cycle 

Submission Requirements 

• Recer-fica-on Applica-on (completed and signed) 
• Copies of CE cer-ficates (no sign-in sheets) 
• Renewal fee 
• Any addi-onal documenta-on required for creden-al-specific renewal 

Recommended Timeline 

• Submit renewal at least 60 days before expira-on 
• Monitor the Member Portal (www.msaap.net) for requests for addi-onal informa-on 

9.4 LAPSED CREDENTIALS & REINSTATEMENT 

A creden-al is considered lapsed at midnight on the expira-on date if the recer-fica-on applica-on is 
not submi7ed. There is no grace period. It is the creden-al holder’s responsibility to renew on -me. 

Consequences of Lapse 

A lapsed cer-fica-on may be: 

• Suspended 
• Denied for renewal 
• Revoked (in cases involving ethical viola-ons) 

Grounds for Denial, Suspension, or Revoca-on 

• Convic-on of a felony under U.S. or state law 
• Convic-on of any crime involving dishonesty, deceit, or fraud 
• Fraud or deceit in obtaining a creden-al 
• Dishonesty, fraud, or gross negligence in professional prac-ce 
• Viola-on of MAAP Ethical Standards 
• Allowing MAAP membership dues to lapse. (See Sec-on 9 Membership Requirement) 
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Reinstatement Requirements 

Reinstatement depends on how long the creden-al has been expired. 
The following must be completed: 

• Submit a reinstatement applica-on 
• Pay all outstanding membership dues 
• Pay applicable reinstatement fees 
• Submit required CE based on length of lapse 
• Meet any addi-onal requirements iden-fied by the Cer-fica-on Examining Board 

A reinstated cer-fica-on will begin a new 2-year cycle star-ng on the reinstatement approval date. 

The consequences for lapsed cer-fica-on are as follows: 

LAPSED CERTIFICATION CHART 

Required for 
Recer-fica-on 

Lapsed 1 
day to 1 

year 

Lapsed 1 
year to 2 

years 

Lapsed 2 
years to 3 

years 

Lapsed 3 
years to 4 

years 

Lapsed 4 or more 
years * 

Fees 
Recer-fica-on Processing Fee $100 + Lapsed Creden-al Fee $20 + 

Membership dues ** 

Educa-on Hours needed 40 60 80 100 120 

Verifica-on of work status 
provided by applicant’s 
supervisor 

Yes 

Current & Con-nuous 
Membership Status ** 

Yes No 

IC&RC Exam No 
Yes, if inconsistent 
work & CE history 

 

Addi,onal Notes 

* Creden-als lapsed more than four (4) years: A new cer-fica-on applica-on and retaking the applicable 
IC&RC examina-on are required unless the applicant provides compelling evidence of con-nuous work 
and con-nuing educa-on during the lapse. Approval of any excep-on is at the sole discre-on of the 
Cer-fica-on Examining Board. 

** See Membership Requirement (SecJon 9) 
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10. RECIPROCITY 

10.1 IC&RC MEMBER BOARDS 

IC&RC establishes uniform minimum standards that allow cer-fied professionals to transfer 
(“reciprocate”) their creden-als between IC&RC Member Boards. Member Boards may grant reciprocity 
to cer-fied or licensed professionals who relocate from other jurisdic-ons. 

While licensure provides consumer protec-on and professional recogni-on, mandatory licensure laws in 
many states have added requirements beyond cer-fica-on. As a result, reciprocity is not iden-cal across 
all jurisdic-ons. 

IC&RC supports portability of creden-als; however, cer-fied professionals should carefully research the 
specific reciprocity requirements of the jurisdic-on they intend to move to. Some states may require 
addi-onal supervised experience, documenta-on, training, or examina-ons before accep-ng a 
reciprocal creden-al. 

To avoid delays, applicants are strongly encouraged to begin the reciprocity process at least three (3) 
months before their cer-fica-on expires. 

10.2 RECIPROCITY PROCESS 

To reciprocate an IC&RC creden-al to another jurisdic-on: 

1. Contact the board in the jurisdic*on to which you are reloca*ng and ask whether addi-onal 
requirements are needed before reciprocity can be granted. 

2. Contact your current board (MAAP) and request an Applica*on for Reciprocity. 
3. Complete the applica*on and return it to your current board with the required fee. 
4. Your applica-on will be verified and forwarded to the IC&RC Office and the board in the 

jurisdic-on you selected. 
5. The receiving board will contact you directly once the reciprocity process is finalized. 

10.3 RECIPROCITY FAQS 

Can I reciprocate my creden*als to any IC&RC Member Board? 
No. Your creden-al is reciprocal only with Member Boards that offer the same creden-al. 
For example: A Preven-on Specialist from Pennsylvania cannot reciprocate to Nebraska because 
Nebraska does not offer the Preven-on Specialist (PS) creden-al. 

When should I begin the reciprocity process—before or a`er I move? 
Begin before you move. 
Delays may occur, and comple-ng reciprocity early can help ensure you are eligible to work upon arrival 
in the new jurisdic-on. 
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Can I maintain my creden*al in more than one jurisdic*on? 
Yes. You may hold—and recer-fy—creden-als in mul-ple jurisdic-ons; however, you must meet each 
board’s renewal requirements. 

Will the expira*on date of my creden*al change when I reciprocate? 
No. 
The receiving jurisdic-on must honor the same expira*on date listed on your current cer-ficate. 

Can I be denied reciprocity in a new jurisdic*on? 
Yes. 
Each jurisdic-on has the right to establish addi-onal requirements for cer-fica-on or licensure. Some 
jurisdic-ons may require: 

• Addi-onal supervised hours 
• Addi-onal coursework 
• State-specific training 
• Addi-onal examina-ons 

Always verify requirements with the creden-aling/licensing board in the jurisdic-on where you intend to 
prac-ce. 

How long does reciprocity usually take? 

• Your current Member Board typically sends your reciprocity materials to IC&RC within 10–14 
days of receiving them. 

• IC&RC approves the reciprocity and no-fies you by email. 
• If you do not receive a no-fica-on from IC&RC within 4 weeks, contact your current Member 

Board for a status update. 
• Auer IC&RC approval, allow 2–3 weeks for the receiving board to contact you. 
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11. ETHICAL STANDARDS 
The following Codes of Ethics establish the minimum professional, legal, and ethical obliga-ons required 
of all MAAP-creden-aled professionals. These standards are enforceable, and viola-ons may result in 
disciplinary ac-on, including suspension or revoca-on of cer-fica-on. 

All applicants must read, understand, and sign the Affirma-on page corresponding to their creden-al as 
part of both the ini-al applica-on and each recer-fica-on cycle. 
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11.1 ETHICAL STANDARDS FOR COUNSELORS (CIC–CAADC) 

The Mississippi Associa-on of Addic-on Professionals comprises Cer-fied Professionals who, as 
responsible healthcare prac--oners, affirm human dignity and worth. Cer-fied Professionals shall be 
guided by the ethical principles of autonomy, beneficence, nonmaleficence, fidelity, and jus-ce. 

Cer-fied Professionals are obligated to uphold these standards and shall be subject to inves-ga-on and 
disciplinary ac-on by the MAAP Cer-fica-on Examining Board for viola-ons.  

Principle 1: Responsibility to Clients 

Cer-fied Professionals shall value objec-vity, integrity, and client welfare as fundamental components of 
ethical prac-ce. They are responsible for the consequences of their professional ac-ons and must ensure 
that services are delivered appropriately, safely, and in the best interests of clients and their families. 

A. Cer-fied Professionals shall not discriminate against or refuse services to any individual based on 
age, race, ethnicity, religion, na-onal origin, disability, gender, gender iden-ty, sexual 
orienta-on, socioeconomic status, or any other protected classifica-on. 

B. Cer-fied Professionals shall not exploit the trust, vulnerability, or dependency of clients. They 
shall avoid dual or mul-ple rela-onships with clients that may impair professional judgment, 
compromise objec-vity, or create a risk of exploita-on. 
Examples include, but are not limited to, business, financial, social, familial, or sexual 
rela-onships. 

C. Cer-fied Professionals shall not use professional rela-onships to advance their personal, 
financial, poli-cal, or religious interests. 

D. Cer-fied Professionals shall con-nue therapeu-c or professional rela-onships only as long as the 
client is reasonably benefi-ng from the services provided. When a client’s needs exceed the 
provider’s competence, availability, or scope of prac-ce, the Cer-fied Professional shall assist in 
obtaining appropriate alterna-ve services. 

Cer-fied Professionals shall not abandon or neglect clients and must make reasonable arrangements for 
con-nuity of care when services are interrupted or terminated. 

Principle 2: Confiden-ality 

Cer-fied Professionals shall safeguard the confiden-ality and privacy of all client informa-on obtained 
during the course of professional services. Confiden-al informa-on may be disclosed only with the 
client’s informed wri7en consent, the consent of the client’s legal representa-ve when applicable, or as 
otherwise permi7ed or required by law. Cer-fied Professionals shall clearly inform clients of the limits of 
confiden-ality at the outset of services and when circumstances change. 

A. Cer-fied Professionals shall not disclose confiden-al client informa-on except under the 
following circumstances: 
1. As required by law, including mandatory repor-ng, court orders, or other legal mandates; 
2. To prevent a clear, immediate, and imminent danger to the client or to others; 



www.MSAAP.net | cer.fica.on@msaap.net 
MAAP Cer.fica.on Manual v. 2026.01 

48 

3. When the Cer-fied Professional is a defendant in a civil, criminal, or disciplinary ac-on 
arising from the professional rela-onship—disclosures must be limited to what is necessary 
for the defense; 

4. When a valid wri7en release of informa-on has been obtained from the client or their legal 
representa-ve—informa-on disclosed must be limited to the scope and terms of that 
release. 

B. Cer-fied Professionals may use clinical materials for teaching, research, wri-ng, or public 
presenta-on only when: 
• explicit wri7en authoriza-on has been obtained from the client, or 
• all iden-fying informa-on has been removed and adequate safeguards are taken to protect 

client iden-ty. 
C. Cer-fied Professionals shall secure, store, transfer, and dispose of client records in a manner that 

protects confiden-ality and complies with federal and state laws, including HIPAA, 42 CFR Part 2 
(where applicable), and MAAP standards. 

Principle 3: Professional Competence and Integrity 

Cer-fied Professionals are responsible for maintaining the highest standards of professional competence 
and integrity. They shall provide services only within the boundaries of their educa-on, training, 
supervised experience, and creden-aled scope of prac-ce. Cer-fied Professionals must recognize the 
limita-ons of their techniques, remain current with evolving best prac-ces, and con-nually seek to 
improve their professional knowledge and skill. 

A. Cer-fied Professionals shall accurately represent their competence, creden-als, educa-on, 
training, and experience in all professional sehngs, communica-ons, and adver-sements. 

B. Cer-fied Professionals who serve in supervisory roles shall ensure that their supervisory 
prac-ces are grounded in careful prepara-on, current professional knowledge, and adherence to 
established supervisory standards. 

C. Cer-fied Professionals shall recognize their ongoing obliga-on to professional growth. They shall 
pursue con-nuing educa-on, remain informed of new evidence-based prac-ces, demonstrate 
cultural responsiveness, and adapt to changes in professional expecta-ons, laws, and 
community needs. 

D. Cer-fied Professionals using assessments, measurements, or tes-ng procedures shall 
understand the validity, reliability, and limita-ons of such tools. They are responsible for 
decisions or recommenda-ons based on assessment results and must be knowledgeable about 
relevant research and standards governing their use. 

E. Cer-fied Professionals shall not diagnose, treat, advise, or provide services beyond the 
recognized boundaries of their competence, training, or creden-aled scope. When client needs 
fall outside their exper-se, they shall make appropriate referrals. 

F. Cer-fied Professionals shall seek appropriate professional assistance or take remedial ac-on 
when personal problems, mental health issues, emo-onal distress, substance use, or other 
difficul-es may impair their work performance, judgment, or professional func-oning. 
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G. Cer-fied Professionals shall not engage in sexual harassment, in-mida-on, exploita-on, or any 
form of harassment toward clients, students, employees, colleagues, trainees, or supervisees. 

H. Cer-fied Professionals shall recognize that their professional opinions and statements may 
significantly influence others. Therefore, they must exercise special care, accuracy, and 
responsibility when offering professional recommenda-ons, tes-mony, or public statements. 

Principle 4: Professional Behavior 

Cer-fied Professionals shall maintain the highest standards of personal and professional conduct. 
Because they provide services to vulnerable individuals and hold posi-ons of public trust, Cer-fied 
Professionals must demonstrate sound judgment, emo-onal stability, and integrity at all -mes. Par-cular 
a7en-on must be given to the professional’s use of alcohol and other mood-altering substances and to 
maintaining appropriate boundaries with clients and their families. 

Cer-fied Professionals are responsible for monitoring their own behavior and that of colleagues, 
supervisees, and staff. 

A. Cer-fied Professionals shall not be convicted of, or engage in conduct that results in convic-on 
for, possession or use of any illegal drug, narco-c, or non-prescribed mood-altering substance. 

B. Cer-fied Professionals shall not use intoxicants, alcohol, or non-physician-prescribed or non-
monitored mood-altering substances when engaged in professional du-es or when such use may 
impair judgment, performance, or client safety. 

C. Cer-fied Professionals shall not engage in in-mate, personal, financial, business, or other dual 
rela-onships with clients or their family members that could impair professional judgment, 
create a conflict of interest, or increase the risk of exploita-on. When poten-al dual rela-onship 
concerns arise, the professional should consult an objec-ve peer or supervisor. 

D. Cer-fied Professionals shall respect the dignity and protect the welfare of research par-cipants. 
They shall comply with all federal and state laws, regula-ons, and professional standards 
governing research, including informed consent, confiden-ality, and ethical data management. 

E. Cer-fied Professionals shall make clear, understandable financial arrangements with clients, 
supervisees, and third-party payers that conform to accepted professional prac-ces. They shall 
not offer or accept payment for referrals. They must disclose fees at the beginning of services 
and accurately represent all services provided to clients, supervisees, and payers. 

F. Cer-fied Professionals shall accurately represent their competence, educa-on, training, and 
experience. Adver-sing and public statements—whether through print, digital, broadcast, or 
other media—must be factual, not misleading, and must provide informa-on necessary for the 
public to make informed decisions regarding professional services. 

G. A Cer-fied Professional violates this Code of Ethics if they engage in any of the following: 
H. Are convicted of any felony. 
I. Engage in conduct that could reasonably lead to convic-on of a felony or misdemeanor, or are 

convicted of a misdemeanor related to their qualifica-ons, role, du-es, or professional conduct. 
J. Are expelled from, sanc-oned by, or disciplined by another professional organiza-on for ethical 

or professional misconduct. 
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K. Have their cer-fica-on or professional license suspended, revoked, or otherwise disciplined by a 
regulatory body. 

L. Refuse to seek appropriate evalua-on or treatment when impaired by alcohol/drug use, mental 
health concerns, emo-onal distress, or physical health condi-ons that interfere with competent 
professional func-oning. 

M. Fail to cooperate with any part of an ethics complaint inves-ga-on, including ignoring 
communica-ons, withholding informa-on, refusing required par-cipa-on, or a7emp-ng to 
obstruct the inves-ga-ve process. 

Principle 5: Responsibility to Students, Employees, and Supervisees 

Cer-fied Professionals hold posi-ons of authority and influence over students, interns, employees, and 
supervisees. They must not exploit this posi-on and must act in a manner that promotes professional 
growth, protects welfare, and upholds ethical standards. 

A. Cer-fied Professionals shall remain aware of the inherent power imbalance in rela-onships with 
students, employees, and supervisees. They shall not exploit trust or dependency and must 
avoid dual rela-onships that could impair professional judgment, compromise supervision, or 
increase the risk of exploita-on. 

B. Cer-fied Professionals shall ensure that students, employees, and supervisees only perform 
services for which they have been adequately trained and prepared. Individuals shall not be 
permi7ed or encouraged to represent themselves as competent in skills or areas beyond their 
training, experience, or creden-aling. 

Principle 6: Responsibility to the Profession 

Cer-fied Professionals share responsibility for upholding the integrity, reputa-on, and advancement of 
the addic-on profession. Their conduct should reflect respect for colleagues, ins-tu-ons, and the 
broader field of behavioral health. 

A. Cer-fied Professionals shall understand the scope and exper-se of related professions and shall 
coordinate services, consult, and collaborate with other professionals when doing so best serves 
the interests of clients and the public. 

B. Cer-fied Professionals shall remain accountable to the ethical and professional standards of the 
addic-on profession even when employed by, or ac-ng on behalf of, agencies, ins-tu-ons, or 
organiza-ons. 

C. Cer-fied Professionals ac-ng as writers, researchers, or contributors shall: 
1. Assign publica-on credit propor-onate to individuals’ contribu-ons; 
2. Appropriately cite sources and ensure accuracy when promo-ng or distribu-ng materials; 
3. Remain knowledgeable and compliant with all applicable laws, regula-ons, and standards 

governing human subjects research, including informed consent and confiden-ality. 
D. Cer-fied Professionals shall recognize their responsibility to contribute to the improvement of 

their communi-es and society. This includes engaging in service, leadership, preven-on, or 
educa-on ac-vi-es for which financial compensa-on may be minimal or not provided. 
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E. Cer-fied Professionals shall advocate for the development, implementa-on, and revision of 
laws, regula-ons, and policies that promote high-quality addic-on services and protect the 
public. They should encourage appropriate public involvement in shaping services and regula-ng 
prac--oners. 

F. Cer-fied Professionals who witness or experience unethical conduct should make reasonable 
efforts to resolve the concern when appropriate. When informal resolu-on is not possible or 
appropriate, they must report the unethical behavior to the Cer-fica-on Board or other 
appropriate authority. 

Principle 7: Fees 

Cer-fied Professionals shall engage in fair, transparent, and ethical financial prac-ces. Financial 
arrangements must priori-ze client welfare and adhere to accepted professional standards. 

Cer-fied Professionals shall: 

A. Charge fees only in jurisdic-ons where they are legally licensed or otherwise authorized to 
prac-ce. 

B. Not offer or accept payment for referrals, including kickbacks, rebates, commissions, or any form 
of compensa-on -ed to client recruitment or reten-on. 

C. Not charge excessive, unreasonable, or exploi-ve fees for services. 
D. Disclose the fee structure at the onset of the professional rela-onship, including: 

• session rates 
• cancella-on policies 
• billing procedures 
• third-party payer requirements 
• any addi-onal charges that may apply 

E. Ensure that clients understand the financial arrangements, using clear language and avoiding 
misleading or confusing statements. 

F. Represent facts truthfully to clients, third-party payers, auditors, and other professionals 
regarding: 
• services rendered 
• diagnoses assigned 
• documenta-on submi7ed for payment 

Principle 8: Adver-sing 

Cer-fied Professionals may par-cipate in appropriate public, marke-ng, or informa-onal ac-vi-es to 
help the public make informed decisions about professional services. All representa-ons must be factual, 
transparent, and non-decep-ve. 

A. Cer-fied Professionals shall accurately represent their competence, educa-on, training, 
creden-als, and experience as addic-on professionals. 
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B. Cer-fied Professionals shall claim as evidence of educa-onal qualifica-ons only degrees and 
cer-fica-ons conferred by ins-tu-ons that are regionally accredited or otherwise recognized by 
a state authority authorized to license or cer-fy addic-on professionals. 

C. Cer-fied Professionals shall not use business names, professional -tles, or iden-fiers that could 
mislead the public regarding their iden-ty, professional role, authority, or associa-on with any 
organiza-on. They shall represent themselves as partners or associates of a firm only when such 
a rela-onship truly exists. 

D. Cer-fied Professionals shall ensure that adver-sements, websites, directories, announcements, 
promo-onal materials, and other public communica-ons provide accurate informa-on that 
enables the public to make appropriate and informed choices about professional services. 

E. Cer-fied Professionals shall not use any professional iden-fica-on—such as business cards, 
signage, le7erhead, digital profiles, or directory lis-ngs—that includes false, fraudulent, 
misleading, or decep-ve statements or claims. 

F. Cer-fied Professionals shall make reasonable efforts to correct false, misleading, or inaccurate 
statements made by others concerning their qualifica-ons, services, methods, or professional 
products. 

Principle 9: Responsibility to the Board 

Cer-fied Professionals shall fully cooperate with any inves-ga-on, inquiry, or disciplinary ac-on 
conducted under this Code of Ethical Conduct. Cer-fied Professionals shall not interfere with, obstruct, 
or a7empt to prevent a disciplinary proceeding or any related legal ac-on from being filed, inves-gated, 
prosecuted, or completed. 

Interference includes, but is not limited to: 

A. Willfully misrepresen-ng, omihng, or falsifying facts or informa-on provided to the disciplining 
authority or its authorized representa-ves. 

B. Using threats, in-mida-on, harassment, coercion, or inducements to influence any individual to 
prevent or a7empt to prevent a disciplinary proceeding or legal ac-on from being ini-ated, 
pursued, or completed. 

C. Refusing to accept or respond to a wri7en complaint; allowing a creden-al to lapse while an 
ethics complaint is pending; or a7emp-ng to resign a creden-al during an ac-ve ethics 
inves-ga-on. 
Viola-on of this rule results in immediate and indefinite suspension of the Cer-fied 
Professional’s creden-al un-l the ethical ma7er is fully resolved. 

D. Filing a complaint, or providing informa-on to the Board, that the Cer-fied Professional knew or 
reasonably should have known was false, misleading, or made in bad faith.  

Principle 10: Suspension/Revoca-on of Cer-fica-on 

Cer-fica-on may be denied, suspended, or revoked by the Cer-fica-on Examining Board either by 
independent ac-on or upon recommenda-on of the MAAP Board of Directors when evidence 
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substan-ates a viola-on of the Ethical Standards of Cer-fied Professionals. The Board is authorized to 
refuse to grant, deny renewal, suspend, or revoke a cer-fica-on on any of the following grounds: 

A. Convic-on of a felony under federal or state law. 
B. Convic-on of any crime in which dishonesty, deceit, or fraud is an essen-al element. 
C. Fraud, deceit, or misrepresenta-on in applying for, obtaining, or renewing a creden-al as a 

Cer-fied Professional. 
D. Dishonesty, fraud, gross negligence, or incompetence in the prac-ce of a Cer-fied Professional. 
E. Viola-on of any ethical rule, professional standard, or code of conduct adopted by MAAP or its 

Cer-fica-on Examining Board. 

AFFIRMATION 

NOTE:  The Ethical Standards of Cer-fied Professionals document and this signature page must be 
returned to the MAAP Cer-fica-on Board along with your applica-on. 

I, ______________________________________ (print name), have read and do affirm the preceding 
Ethical Standards of Cer-fied Professionals. 

____________________________________________________  _______________________ 
Applicant Signature        Date 
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11.2 ETHICAL STANDARDS FOR CLINICAL SUPERVISORS (CCS) 

These Ethical Standards apply to all individuals creden-aled as Cer-fied Clinical Supervisors (CCS) and 
govern their conduct in all supervisory, administra-ve, and professional ac-vi-es. 

Principle 1:  Code of Ethics 

This Code of Ethics applies to Alcohol and Other Drug (AOD) treatment professionals creden-aled as 
CCSs and governs their conduct in all clinical supervisory du-es and related professional responsibili-es. 
CCSs are expected to uphold the highest standards of ethical prac-ce, integrity, and professional 
accountability. 

Principle 2: Supervision 

Clinical supervision is a disciplined, structured, and clearly defined professional ac-vity. It is parallel to, 
and integrated with, educa-on, consulta-on, administra-on, and research. Supervision is an essen-al 
component of providing ethical, competent, humane, and effec-ve services to clients. 

Principle 3: Rules of Conduct 

These ethical standards cons-tute the minimum rules of conduct for all CCSs. They shall be used to 
resolve any ambiguity when applying or interpre-ng this Code. 

Principle 4: Competence 

A CCS shall: 

A. Prac-ce only within areas of demonstrated competence obtained through educa-on, supervised 
training, documented experience, or a reciprocal professional creden-al or license. 

B. Accurately represent their qualifica-ons, including educa-on, training, creden-als, and 
experience, to supervisees, colleagues, the public, and regulatory bodies. 

C. Seek consulta-on immediately when supervising situa-ons outside their area of competence. 
D. Refer supervisees to another qualified professional when the CCS cannot provide adequate 

supervisory guidance or lacks competence in a required area.  

Principle 5: Client Welfare and Rights 

The CCS has the primary responsibility to train counselors to protect client welfare and uphold client 
rights. 

A CCS shall ensure that: 

A. Supervisees inform clients that they are receiving supervised services and obtain permission for 
supervisory review. 

B. Any audio or video recording of client services is authorized through wri7en consent. 
C. Supervisees understand and comply with confiden-ality laws and ethical requirements. 
D. Clients are informed that supervision will not violate confiden-ality or privacy rights. 
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E. Records related to supervision—including notes, recordings, test data, correspondence, or 
electronically stored materials—are stored and disposed of securely and confiden-ally. 

F. Wri7en permission is obtained before any supervisory materials are used outside the 
supervisory context. 

G. Supervisees receive training in transference, dual rela-onships, cultural competence, and 
professional conduct. 

H. The CCS monitors supervisee performance and correc-ve ac-on is taken promptly when 
necessary. 

Principle 6: Professional Behavior 

Due to the unique responsibili-es of Substance Abuse treatment providers, CCSs must monitor their own 
behavior and that of supervisees and staff. 

A CCS must ensure that neither they nor their supervisees engage in: 

A. Public intoxica-on—defined as any alcohol or drug use resul-ng in behavior consistent with 
intoxica-on. 

B. Possession or use of any illegal drug, narco-c, or mood-altering substance. 
C. Use of intoxicants or non-prescribed mood-altering substances during any professional ac-vity. 
D. In-mate, personal, or business rela-onships with clients or client family members. CCSs must 

seek consulta-on from an objec-ve peer if such concerns arise. 
E. Sponsorship of any ac-ve or discharged client or family member in AA/NA/Al-Anon or similar 

fellowships. 
F. Conduct that violates this Code, including: 

a. Felony convic-on 
b. Misdemeanor convic-on related to professional qualifica-ons or du-es 
c. Conduct that could reasonably lead to such convic-ons 
d. Disciplinary ac-on or expulsion from other professional organiza-ons 
e. License or cer-fica-on suspension/revoca-on 
f. Refusal to seek treatment when impaired 
g. Failure to cooperate in an ethical inves-ga-on 

G. Viola-ons of research ethics, including failure to obtain informed consent. 
H. Unethical or unclear financial prac-ces; CCSs shall not permit referral fees or kickbacks and must 

provide truthful financial disclosures to clients and supervisees. 
I. Misrepresenta-on of supervisory competence, training, or experience; all public statements and 

promo-onal materials must reflect accurate and current qualifica-ons. 

Principle 7: Supervisory Role 

The CCS holds a posi-on of significant authority and responsibility. Supervisors are entrusted with 
protec-ng client welfare, ensuring quality of care, enforcing legal and ethical standards, and developing 
competent, ethical future counselors. Supervisors must maintain the highest level of professionalism, 
objec-vity, and integrity in all supervisory func-ons. 
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A CCS shall: 

A. Professional Standards 
a. Maintain professional decorum at all -mes. All unprofessional behaviors described in 

Principle 6 are strictly prohibited for both the CCS and their supervisees. 
b. Engage in regular professional and personal con-nuing educa-on to maintain 

competence as a supervisor, including ongoing study of the Four Performance Domains 
of AOD Clinical Supervision. 

c. Inform supervisees of their ethical and legal responsibili-es, including state law, agency 
policy, and professional standards governing counseling and supervision. 

B. Development of Supervisees 
a. Promote supervisee development toward competence, autonomy, sound judgment, 

awareness of limita-ons, and—when appropriate—future supervisory roles. 
b. Establish and clearly communicate procedures for accessing the supervisor or a 

designated alternate supervisor during crises. 
c. Incorporate actual work samples into supervision (e.g., audio recordings, wri7en 

reports, video, direct observa-on). 
d. Conduct supervision through regular, structured, face-to-face sessions, individually or in 

group format. 
e. Provide ongoing, -mely, and construc-ve feedback on supervisee performance. 

C. Conflicts of Interest and Professional Boundaries 
a. Avoid conflicts of interest arising from mul-ple roles (e.g., supervisor, teacher, 

administrator). Supervisees must be informed of the limits created by these roles, and 
supervision must be shared or transferred when necessary. 

b. Not engage in any form of sexual contact or sexualized behavior with supervisees, 
including sexual advances, sexual harassment, or conduct that could be interpreted as 
such. 

i. Supervisors must also avoid social interac-ons or rela-onships that compromise 
supervisory objec-vity. 

ii. Dual rela-onships—including business partnerships, financial rela-onships, 
nepo-sm, and outside consul-ng—shall be avoided whenever they impair 
judgment or increase risk of exploita-on. 

c. Not use the supervisory rela-onship to advance personal, religious, poli-cal, or business 
interests. 

d. Not endorse or permit any treatment prac-ce that may cause physical or psychological 
harm to clients. 

D. Proper Use of Supervision 
a. Not establish a psychotherapy rela-onship with supervisees. Personal issues may be 

addressed only insofar as they impact client welfare or professional func-oning. 
b. Never supervise current or former clients, nor their family members. 
c. Model the appropriate use of supervision for clinical decision-making, problem-solving, 

and professional development. 
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d. Communicate clearly and directly with supervisees regarding observed limita-ons or 
concerns. All concerns must be documented and discussed with the supervisee. 

e. Not serve as a sponsor to any supervisee in AA, NA, Al-Anon, or similar fellowships. 
f. Not endorse a supervisee for cer-fica-on, licensure, or employment if there is 

documented impairment or professional limita-on that would impede competent and 
ethical prac-ce. 

i. Whenever possible, correc-ve feedback and remedia-on shall be offered to 
support supervisee improvement. 

E. Program Standards, Oversight, and Equity 
a. Incorporate clear informed consent, par-cipa-on expecta-ons, supervisory roles, 

disciplinary procedures, and due-process protec-ons into all supervision policies. 
b. Integrate the 12 Core Func-ons and 46 Global Criteria into supervisory prac-ce and 

ensure supervisees demonstrate competence in these areas. 
c. Ensure supervisees engage only in programs and prac-ces that meet professional quality 

standards. 
d. Par-cipate ac-vely in quality assurance, program evalua-on, and peer review processes. 
e. Provide equitable, unbiased, and consistent supervision to all supervisees regardless of 

age, race, na-onal origin, religion, disability, sexual orienta-on, gender iden-ty, marital 
status, poli-cal affilia-on, or socioeconomic status. 

i. When a CCS is unable to maintain objec-vity, a referral to another qualified 
supervisor with full explana-on must be made. 

AFFIRMATION 

NOTE:  The Ethical Standards of Cer-fied Clinical Supervisor document and this signature page must be 
returned to the MAAP Cer-fica-on Board and your applica-on. 

I, ______________________________ (print name), have read and do affirm the preceding Ethical 
Standards of Mississippi Cer-fied Clinical Supervisors. 

 

____________________________________________________  _______________________ 
Applicant Signature        Date 
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11.3 ETHICAL STANDARDS FOR PREVENTION PROFESSIONALS (APS, CPS, CPM) 

Preven-on professionals play a vital role in promo-ng public health and preven-ng substance misuse. 
Because they frequently work in schools, communi-es, healthcare systems, criminal jus-ce sehngs, and 
public agencies, they must uphold the highest ethical standards to protect recipients, colleagues, and the 
public. The following principles establish the minimum standards of conduct required for individuals 
creden-aled as Associate Preven-on Specialists (APS), Cer-fied Preven-on Specialists (CPS), and 
Cer-fied Preven-on Managers (CPM). 

Applicants must sign an affirma-on acknowledging they have read and agree to abide by these 
standards. 

Principle 1: Non-Discrimina-on 

Preven-on professionals shall not discriminate against service recipients, colleagues, or the public. 

A. APS/CPS/CPM professionals shall not discriminate based on race, religion, age, gender, na-onal 
ancestry, sexual orienta-on, marital status, poli-cal beliefs, HIV/AIDS status, socioeconomic 
condi-on, or disability. 

B. APS/CPS/CPMs shall ac-vely broaden their understanding, acceptance, and apprecia-on of 
cultural and individual differences to ensure services and informa-on are delivered respecXully 
and responsively. 

Principle 2: Personal Responsibility 

A. APS/CPS/CPMs shall exercise competent professional judgment in all interac-ons, priori-zing the 
best interests of service recipients and the public. 

B. Preven-on professionals are responsible for applying evidence-based preven-on concepts 
appropriately in all public and professional rela-onships. 

Principle 3: Professional Competence 

APS/CPS/CPMs shall provide competent professional services consistent with state and na-onal 
standards. This requires: 

A. Thorough knowledge of alcohol, tobacco, and other drug (ATOD) abuse preven-on concepts.. 
B. Proficiency in group facilita-on, presenta-on, and educa-onal techniques. 
C. Adequate prepara-on to ensure high-quality, accurate, and effec-ve service delivery. 
D. A commitment to ongoing professional development to maintain current knowledge of 

preven-on science. 

Preven-on professionals must: 

A. Demonstrate competence, recognize their personal limita-ons, and refrain from providing 
services outside their training or skill level. 

B. Comply with all relevant federal, state, and local laws, regula-ons, and professional standards 
governing substance abuse preven-on. 
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Principle 4: Professional Standards 

APS/CPS/CPMs shall maintain the highest professional standards by: 

A. Accurately represen-ng their professional knowledge, training, creden-als, and affilia-ons. 
B. Avoiding any ac-on, statement, or rela-onship that could mislead the public or misrepresent 

their qualifica-ons. 
C. Never misrepresen-ng their cer-fica-on, training, or eligibility to the Mississippi Associa-on of 

Addic-on Professionals (MAAP) or any other en-ty. 
D. Ensuring that educa-onal materials, presenta-ons, and products are factual, accurate, properly 

sourced, and professionally prepared. 
E. Recognizing the impact of substance use on professional func-oning and seeking assistance 

when impairment is present; providing support to impaired colleagues when appropriate. 
F. Providing accurate and documented informa-on to recipients, acknowledging sources properly, 

and respec-ng intellectual property and the contribu-ons of others. 

Principle 5: Public Statements 

A. APS/CPS/CPMs must respect the limits of current knowledge when making public statements 
about the effec-veness of preven-on ini-a-ves, programs, or research. 

B. Trainers must clarify the qualifica-ons required for implemen-ng materials, programs, or 
techniques presented. 

Principle 6: Material Credit 

A. APS/CPS/CPMs who develop or disseminate professional materials must give proper credit to all 
sources, contributors, and techniques used. 

B. The use of copyrighted materials without proper authoriza-on is unethical and cons-tutes a 
viola-on of federal law. 

Principle 7: Recipient Welfare 

APS/CPS/CPMs shall uphold the welfare, dignity, and rights of all service recipients by: 

A. Delivering preven-on services in a professional, suppor-ve, and safe environment. 
B. Priori-zing the best interests of recipients and the public in all professional decisions. 
C. Avoiding any form of exploita-on—sexual, financial, emo-onal, or otherwise—and making 

appropriate referrals when a recipient’s needs exceed their scope of prac-ce. 
D. Respec-ng and safeguarding the civil, legal, and human rights of all recipients. 

Principle 8: Confiden-ality 

APS/CPS/CPMs shall comply with all applicable federal and state confiden-ality laws, regula-ons, agency 
policies, and ethical guidelines. This includes: 

A. Informing recipients of their confiden-ality rights and limita-ons. 
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B. Complying with mandatory repor-ng laws for suspected abuse, neglect, exploita-on, or 
misconduct. 

C. Protec-ng all confiden-al informa-on obtained during service delivery and ensuring such 
informa-on is stored and disposed of securely. 

Principle 9: Professional Integrity 

APS/CPS/CPMs shall demonstrate honesty, fairness, and ethical conduct in all professional ac-vi-es. 
They shall: 

A. Never knowingly provide false, misleading, or incomplete informa-on to cer-fica-on bodies, 
licensing boards, employers, or the public. 

B. Address poten-al unethical behavior among colleagues through appropriate channels and 
encourage correc-ve ac-on. 

C. Report significant viola-ons of professional conduct when necessary to protect recipients or the 
public. 

D. Prac-ce with integrity—recognizing honest mistakes, allowing for differences in professional 
judgment, and rejec-ng deceiXul or unethical prac-ces. 

E. Use only the legal and professional name under which their cer-fica-on is held in all 
professional ac-vi-es. 

Principle 10: Remunera-on 

A. Financial arrangements must priori-ze the welfare of recipients, uphold transparency, and 
conform to accepted professional prac-ces. 

B. APS/CPS/CPMs shall not accept, offer, or par-cipate in commissions, rebates, kickbacks, or any 
form of payment for referrals. 

C. Preven-on professionals shall not exploit their professional rela-onships for personal, financial, 
poli-cal, or organiza-onal gain. 

Principle 11: Societal Obliga-ons 

APS/CPS/CPMs have a professional responsibility to support public health and community well-being. 
They shall: 

A. Advocate for accurate, consistent, and evidence-based health promo-on messages. 
B. Provide scien-fically sound, state-of-the-art preven-on informa-on to the public. 
C. Support public policies that strengthen community health, safety, and substance misuse 

preven-on efforts. 

Principle 12: Professional Obliga-ons 

APS/CPS/CPMs shall uphold the integrity of preven-on cer-fica-on in Mississippi and within the broader 
na-onal and interna-onal preven-on community. They shall promote: 

• Professional excellence 



www.MSAAP.net | cer.fica.on@msaap.net 
MAAP Cer.fica.on Manual v. 2026.01 

61 

• Ethical service delivery 
• Advancement of preven-on science 
• Support for workforce competency and development 

AFFIRMATION 

NOTE:  The Ethical Standards of Cer-fied Preven-on Professionals document and this signature page 
must be returned to the MAAP Cer-fica-on Board along with your applica-on. 

I, ______________________________________ (print name), have read and do affirm the preceding 
Ethical Standards of Cer-fied Professionals. 

 

____________________________________________________  _______________________ 
Applicant Signature        Date 
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11.4 ETHICAL STANDARDS FOR CRIMINAL JUSTICE PROFESSIONALS 

This Code of Ethics applies to all professionals creden-aled as Cer-fied Criminal Jus-ce Associates (CCJA) 
and Cer-fied Criminal Jus-ce Addic-on Professionals (CCJP). It governs conduct during all professional 
ac-vi-es and interac-ons within criminal jus-ce and behavioral health sehngs. 

Principle 1: Non-Discrimina-on 

Professionals shall not discriminate against clients, colleagues, or the public based on race, religion, age, 
gender, disability, na-onal ancestry, sexual orienta-on, or economic condi-on. 

A. Professionals shall avoid allowing personal or professional biases to influence client 
rela-onships. They must ac-vely safeguard each client’s dignity, rights, and individuality. 

B. Professionals shall demonstrate understanding and sensi-vity when working with individuals 
with disabili-es and must provide necessary physical, sensory, and cogni-ve accommoda-ons to 
ensure equitable access to services. 

Principle 2: Responsibility 

Professionals shall uphold objec-vity, integrity, and the highest professional standards. 

A. Respect agency policies and supervisory authority while advoca-ng for improvements that 
be7er serve clients.. 

B. Share relevant knowledge and skills to support the professional development of colleagues and 
the enhancement of addic-on-related services. 

C. Supervisors shall promote supervisee growth through accurate evalua-ons, updated 
informa-on, and construc-ve feedback. 

D. Professionals must report unethical or unprofessional conduct to the appropriate authority. 

Principle 3: Competency 

Professionals shall demonstrate competence and commit to ongoing educa-on to maintain the highest 
standards of prac-ce. 

A. Prac-ce only within the boundaries of demonstrated competence, training, and exper-se. 
B. Recognize when impairment—emo-onal, mental, physical, or substance-related—interferes 

with professional performance and seek appropriate assistance. 
C. Par-cipate in and support peer assistance programs when appropriate. 

Principle 4: Legal and Moral Standards 

Professionals shall adhere to all applicable federal, state, and local laws, as well as professional ethical 
standards. 

A. Maintain full knowledge of and compliance with Mississippi and federal laws governing criminal 
jus-ce and addic-on services. 

B. Avoid misrepresen-ng professional qualifica-ons, creden-als, or affilia-ons. 
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C. Ensure all services, materials, presenta-ons, and interven-ons meet the ethical requirements 
outlined in this Code. 

Principle 5: Public Statements 

Professionals shall provide honest, accurate, and evidence-based public statements regarding addic-on 
and criminal jus-ce issues. 

A. Present only empirically supported informa-on as fact and clearly dis-nguish opinion from 
evidence. 

B. Accurately cite sources, methods, and research used to support public claims. 

Principle 6: Publica-on Credit 

Professionals shall assign proper credit for contribu-ons to published or presented materials. 

A. Recognize joint authorship and significant contribu-ons, lis-ng principal contributors first. 
B. Acknowledge minor contribu-ons, clerical support, or assistance. 
C. Adhere to all copyright and intellectual property laws. 

Principle 7: Client Welfare 

Professionals shall priori-ze client welfare, safety, and well-being at all -mes. 

A. Disclose their ethical obliga-ons, professional loyal-es, and role boundaries to clients. 
B. End the professional rela-onship when it becomes clear the client is no longer benefi-ng from 

services. 
C. Do not involve clients in demonstra-ons, research, or non-treatment ac-vi-es without 

informed, wri7en consent. 
D. Provide services in a safe, private, and professional environment. 

Principle 8: Confiden-ality 

Professionals shall priori-ze the protec-on of client confiden-ality as a primary obliga-on. 

A. Follow all federal and Mississippi laws regarding confiden-ality and mandatory repor-ng. 
B. Provide wri7en explana-on of confiden-ality rights and limita-ons to clients. 
C. Maintain and dispose of confiden-al records securely and restrict access to authorized 

individuals only. 
D. Use case material for teaching or wri-ng only auer removing or altering iden-fying informa-on 

to protect client iden-ty. 

Principle 9: Client Rela-onships 

Professionals shall maintain clear and ethical boundaries with clients. 

A. Avoid dual or mul-ple rela-onships that could impair professional judgment or compromise 
client welfare. 
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B. Never exploit current or former clients for personal, sexual, financial, or professional gain. 
C. Do not accept as clients individuals with whom the professional has had a prior sexual 

rela-onship, nor engage in sexual behavior with current or former clients. 

Principle 10: Inter-professional Rela-onships 

Professionals shall uphold professional respect, collabora-on, and fairness with colleagues. 

A. Do not offer services to a client currently receiving services from another provider without 
appropriate coordina-on or the termina-on of the prior rela-onship. 

B. Cooperate fully with the Mississippi Ethics Commi7ee unless restricted by confiden-ality laws. 
C. Avoid exploi-ng supervisees, students, employees, or research par-cipants. 

Principle 11: Remunera-on 

Professionals shall establish financial arrangements that priori-ze the client’s best interests while 
maintaining ethical standards. 

A. Clearly disclose financial policies and consider client financial capacity when establishing fees. 
B. Do not engage in fee-splihng, kickbacks, commissions, or rebates for referrals. 
C. Do not use the professional rela-onship for personal or financial gain. 
D. Do not accept private payment from clients who are eligible for services elsewhere. 

Principle 12: Societal Obliga-ons 

Professionals shall contribute posi-vely to public health, criminal jus-ce reform, and community well-
being. 

A. Advocate for public safety, equitable treatment, and improved access to addic-on services 
regardless of a person’s social, economic, or cultural background. 

AFFIRMATION 

NOTE:  The Ethical Standards of Cer-fied Criminal Jus-ce Addic-ons Professional document and this 
signature page must be returned to the MAAP Cer-fica-on Board along with your applica-on. 

I, ______________________________ (print name), have read and do affirm the preceding Ethical 
Standards of Mississippi Cer-fied Criminal Jus-ce Addic-ons Professional. 

 

____________________________________________________  _______________________ 
Applicant Signature        Date 
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12. CORE FUNCTIONS, GLOBAL CRITERIA, AND IC&RC DOMAINS 
To ensure the exper-se, competence, and professionalism of all cer-fied professionals, each MAAP 
creden-al is based on specific IC&RC performance domains. Within each domain are defined tasks and 
func-ons known as the 12 Core Func-ons and the 46 Global Criteria, which represent the minimum 
professional competencies required for cer-fica-on. 

Employers may impose addi-onal requirements for employment beyond MAAP cer-fica-on standards. 

Applicants qualify for cer-fica-on by demonstra-ng, through documented educa-on, training, 
supervised experience, and examina-on, that they possess these essen-al competencies. Competency 
development may occur through academic degree programs, professional training, workshops, or other 
approved learning experiences. 

All core competencies and domain requirements for each creden-al are also listed within the associated 
Applica-on Packet.  

12.1 CORE FUNCTIONS & GLOBAL CRITERIA 

The following 12 Core Func-ons and 46 Global Criteria represent the IC&RC-established minimum 
competency standards for addic-on counseling roles. All must be understood and applied by 
CADC/CADC I/CADC II/CAADC applicants and by others where required. 

1. Screening 
The process of determining whether a client is appropriate and eligible for admission to a par-cular 
program. 

Global Criteria: 

1. Evaluate psychological, social, and physiological signs and symptoms of alcohol and other drug 
use and abuse. 

2. Determine a client's appropriateness for admission or referral. 
3. Determine a client's eligibility for admission or referral. 
4. Iden-fy coexis-ng condi-ons (medical, psychiatric, physical, etc.) requiring addi-onal 

assessment or services. 
5. Adhere to all applicable laws, regula-ons, and agency policies governing alcohol and other drug 

services. 

2. Intake 

The administra-ve and ini-al assessment procedures conducted at admission. 

Global Criteria: 

6. Complete all required admission documents. 
7. Complete documents required for program eligibility and appropriateness. 
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8. Obtain signed consents when reques-ng or releasing informa-on to outside sources to protect 
confiden-ality and rights. 

3. Orienta,on 

Introducing the client to program rules, expecta-ons, rights, and services. 

Global Criteria: 

9. Describe program goals and objec-ves for client care. 
10. Explain program rules, client obliga-ons, and client rights. 
11. Explain program opera-ons and service availability. 

4. Assessment 

Evalua-ng client strengths, weaknesses, needs, and problems to guide treatment planning. 

Global Criteria: 

12. Gather relevant client history using appropriate interview techniques. 
13. Iden-fy methods for obtaining corrobora-ve informa-on from significant others. 
14. Iden-fy appropriate assessment tools. 
15. Explain the purpose of assessment tools to the client. 
16. Develop a diagnos-c evalua-on to guide an integrated treatment plan. 

5. Treatment Planning 

Developing a wri7en plan that iden-fies priori-zed problems, goals, and resources. 

Global Criteria: 

17. Explain assessment results in an understandable manner. 
18. Iden-fy and priori-ze problems in the wri7en treatment plan. 
19. Formulate goals using behavioral terms. 
20. Iden-fy appropriate treatment methods and resources. 

6. Counseling (Individual, Group, Family) 

Using counseling skills to help clients explore problems, emo-ons, behaviors, and solu-ons. 

Global Criteria: 

21. Select appropriate counseling theories. 
22. Apply techniques to help clients explore problems and ramifica-ons. 
23. Help clients examine their behaviors, ahtudes, and feelings. 
24. Individualize counseling to cultural, gender, and lifestyle considera-ons. 
25. Interact therapeu-cally and professionally with clients. 
26. Facilitate client-driven solu-ons and decisions. 
27. Implement the treatment plan. 
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7. Case Management 

Coordina-ng services and resources to support client goals. 

Global Criteria: 

28. Coordinate client services. 
29. Explain case management ac-vi-es and ra-onale to the client. 

8. Crisis Interven,on 

Responding to a client’s acute emo-onal or physical distress. 

Global Criteria: 

30. Iden-fy elements of a crisis. 
31. Implement an immediate, appropriate ac-on plan. 
32. Use crisis events to enhance overall treatment. 

9. Client Educa,on 

Providing informa-on about substance use, recovery, and available services. 

Global Criteria: 

33. Present relevant AOD informa-on through formal and/or informal methods. 
34. Provide informa-on about available services and resources. 

10. Referral 

Iden-fying needs beyond the counselor/program and connec-ng clients to appropriate resources. 

Global Criteria: 

35. Iden-fy needs that cannot be met by the counselor/agency. 
36. Explain the referral ra-onale. 
37. Match client needs to appropriate resources. 
38. Adhere to laws and policies regarding confiden-ality during referral processes. 
39. Assist clients in accessing support systems and resources. 

11. Reports and Recordkeeping 

Documen-ng assessment, treatment, progress, and discharge in wri7en form. 

Global Criteria: 

40. Prepare reports integra-ng available client informa-on to support con-nuity of care. 
41. Document ongoing client informa-on accurately and promptly. 
42. Use wri7en documenta-on effec-vely to support client care. 



www.MSAAP.net | cer.fica.on@msaap.net 
MAAP Cer.fica.on Manual v. 2026.01 

68 

12. Consulta,on 

Rela-ng with other professionals to assure comprehensive client care. 

Global Criteria: 

43. Recognize issues beyond one’s professional skill set. 
44. Consult with appropriate professionals or resources. 
45. Follow laws and agency policies regarding disclosure of client-iden-fying informa-on. 
46. Explain the purpose of the consulta-on to the client, when appropriate. 

12.2 IC&RC ADC & AADC DOMAINS 

All exam ques-ons will address content covered in the domains listed in the table below and expanded 
upon in the following pages. The “weight” of a content domain indicates the propor-on of ques-ons 
from that domain on the exam form rela-ve to the other domains. Candidates can use this informa-on 
for their individual exam prepara-on planning. 

Domain Weight on Exam 

Domain I: Scien-fic Principles of Substance Use and Co-Occurring Disorders 25% 

Domain II: Evidence-Based Screening and Assessment 20% 

Domain III: Evidence-Based Treatment, Counseling, and Referral 30% 

Domain IV: Professional, Ethical, and Legal Responsibili-es 25% 

 

Domain 1: Scien-fic Principles of Substance Use and Co-Occurring Disorders  

A. Recognize how addic-on affects the brain (e.g., disease model, reward pathways, tolerance, and 
cravings)  

B. Iden-fy risk factors for developing substance use disorders (e.g., trauma, family history)  
C. Iden-fy behavior, pa7erns, and progressive stages of substance use disorders  
D. Differen-ate among common substances of abuse and their characteris-cs  

1. Pharmacology (e.g., drug classifica-ons, interac-ons, cross-tolerance)  
2. Signs and symptoms of intoxica-on and overdose  
3. Stages and symptoms of withdrawal  
4. Physiological, psychological, and social effects 

E. Iden-fy signs and symptoms of co-occurring mental health condi-ons  
F. Iden-fy signs and symptoms of co-occurring medical condi-ons (e.g., cirrhosis, respiratory deficits, 

sexually transmi7ed infec-ons  

Domain 2: Evidence-Based Screening and Assessment  

A. U-lize established interviewing techniques (e.g., Mo-va-onal interviewing, probing, ques-oning)  
B. U-lize established screening and assessment methods and instruments (e.g., ASI, ACE, SASSI)  
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C. Iden-fy methods and interpret results from drug and alcohol tes-ng  
D. U-lize established diagnos-c criteria for evalua-ng substance use (i.e., DSM)  
E. Assemble a comprehensive client biopsychosocial history (e.g., health, family, employment, 

collateral sources)  
F. Determine the course of ac-on to meet the individual's immediate and ongoing needs  
G. Determine level of care based on placement criteria 

Domain 3: Evidence-Based Treatment, Counseling, and Referral  

A. Demonstrate prac-cing and responding to verbal and non-verbal communica-on skills  
1. Learning styles  
2. Communica-on styles (e.g., person-centered language)  

B. Recognize methods and opportuni-es to build rapport with clients  
C. Review client's pa7erns and methods of use  
D. Recognize and respond to emergency/crisis events (e.g., de-escala-on)  
E. Recognize when to u-lize and how to facilitate referrals for clients (e.g., case management, follow-

up) 
F. Iden-fy and respond to concerns related to specific popula-ons (e.g., LGBTQ+, pregnancy, youth, 

jus-ce-involved, housing insecure)  
G. Collaborate with mul-disciplinary team, other professionals, and client supports (e.g., family) to 

determine and provide care  
H. Recognize the rela-onship between substance use and trauma  

1. Effect on client (e.g., adverse childhood experiences, domes-c violence)  
2. Effect on counselor (e.g., vicarious trauma, burnout)  

I. U-lize methods to address client ambivalence or resistance to change  
J. U-lize best prac-ces in developing and upda-ng a treatment plan  

1. Goals and objec-ves  
2. Strategies and interven-ons (e.g., relapse preven-on, coping skills)  

K. Iden-fy available resources to meet client needs  
L. U-lize counseling approaches specific to group sessions  

1. Structured curriculum and process  
2. Group dynamics and cohesiveness  

M. Recognize elements of discharge planning  
N. Explore mul-ple pathways of recovery (e.g., MAT, holis-c health, support groups)  
O. U-lize methods and techniques for providing feedback (e.g., reflec-on, reframing, clarifica-on)  
P. Recognize when to terminate the counseling process 

Domain 4: Professional, Ethical and Legal Responsibili,es  

A. Demonstrate professional boundaries and prac-ce self-awareness regarding:  
1. Dual rela-onships  
2. Self-disclosure  

B. Develop and u-lize mul--cultural perspec-ves throughout the counseling process  
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C. Recognize and respond to issues that are outside the prac--oner's scope of prac-ce 
D. Demonstrate best prac-ces in documenta-on  

1. Record keeping  
2. Storage  

E. Demonstrate compliance with confiden-ality and privacy law  
F. Iden-fy and address poten-al conflicts of interest  
G. Demonstrate compliance with informed consent guidelines  
H. Iden-fy and u-lize sources of supervision and consulta-on  
I. Recognize the grievance process and respond to client grievances  
J. Iden-fy, respond, and advocate for diversity, inclusion, and equity in care  
K. Demonstrate adherence to established client/pa-ent rights 

12.3 CLINICAL SUPERVISION DOMAINS 

All ques-ons on the exam will address content covered in the domains listed in the table below and 
expanded upon in the following pages. The “weight” of a content domain indicates the propor-on of 
ques-ons from that domain on the exam form rela-ve to the other domains. Candidates can use this 
informa-on for their individual exam prepara-on planning. 

Domain Weight on Exam 

Domain I: Counselor Development 24% 

Domain II: Professional and Ethical Standards 23% 

Domain III: Program Development and Quality Improvement 13% 

Domain IV: Performance Evalua-on 13% 

Domain V: Administra-on 10% 

Domain VI: Treatment Knowledge 17% 

 

Domain 1: Counselor Development 

A. Develop a suppor-ve and individualized supervisory alliance. 
1. Supervision techniques (individual and group) 
2. Counselor skill building techniques  
3. Providing, solici-ng, and receiving feedback 
4. Clinical supervision models 
5. Rela-onship-building techniques 
6. Conflict resolu-on 
7. Teaching and training methods 
8. Cri-cal thinking techniques 
9. Models of behavior change 
10. Tenets of diversity, equity, and inclusion 
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11. Communica-on techniques (in-person and remote) 
B. Maintain a construc-ve supervisory learning environment 

1. Adult learning styles 
2. Mo-va-onal techniques 
3. Teaching and training techniques 
4. Tenets of diversity, equity, and inclusion 
5. Leadership styles 
6. Capacity to manage stress 
7. Observa-on techniques 
8. Educa-onal opportuni-es and professional development 
9. Strengths, challenges, and limita-ons 
10. Assessment techniques and instruments 
11. Culturally adapted evidence-based prac-ces 

C. Educate supervisees on concepts of diversity, equity, and inclusion (e.g., a7unement, humility, self-
appraisal) 
1. Diverse popula-ons 
2. Rela-onships and boundaries 
3. Transference and countertransference 
4. Empathy and compassion 
5. Self-appraisal of personal biases 

D. Provide -mely and specific feedback to supervisees 
1. Communica-on skills 
2. Facilita-ve interpersonal skills 
3. Observa-on techniques 
4. Individual development plan 
5. Counselor job tasks 
6. Therapeu-c modali-es 
7. Strengths, challenges, and limita-ons 
8. Interpret evalua-ve tools 

E. Create a professional development plan with supervisees 
1. Career development interven-ons and strategies skills 
2. Assessment prac-ces and tools skills 
3. Time management techniques 
4. Learning assignments plan 
5. Supervisee's strengths, challenges, and limita-ons 
6. Development goals 

F. Implement a variety of direct supervisory ac-vi-es 
1. Various supervisory techniques and modali-es 
2. Substance use disorder evidence-based prac-ces 
3. Ethical standards and professional codes of conduct 
4. Consequences of ethical viola-ons 
5. Counseling versus clinical supervision boundaries 
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6. Clinical observa-on 
7. Teaching modali-es 
8. Stress management (e.g., self-care, compassion fa-gue, vicarious trauma, burnout) 
9. Repor-ng and documen-ng 

G. Educate supervisees regarding evidence-based prac-ces 
1. Substance use and co-occurring disorders evidence-based best prac-ce 
2. Curriculum-based care 
3. Emerging trends and current research 
4. Maintain qualifica-ons and competence 
5. Understanding and implemen-ng a variety of treatment modali-es 

H. Assist supervisees with developing a personal wellness plan 
1. Stress response (e.g., compassion fa-gue, moral injury, vicarious trauma, burnout, secondary 

stress) management 
2. Fitness for duty 
3. Case load management 
4. Problem solving 
5. Conflict resolu-on 
6. Collabora-ve rela-onships 
7. Time management 

Domain 2: Professional and Ethical Standards 

A. Adhere to ethical, legal, and professional codes of conduct 
1. Scope of prac-ce 
2. Policies governing counselor/client and supervisor/supervisee rela-onships 
3. Ethical standards 
4. Professional standards and codes 
5. Confiden-ality standards 
6. Consequences of viola-ons of applicable policies, standards and codes 
7. Procedures and obliga-ons for repor-ng viola-ons 
8. Impact of establishing dual rela-onship 

B. Follow due process guidelines when responding to grievances 
1. Clinical supervisor standards 
2. Professional standards and codes 
3. Regulatory standards 
4. Quality improvement standards 
5. Consequences of viola-ons of applicable policies, standards, and codes 
6. Procedures and obliga-ons for repor-ng viola-ons 

C. Pursue personal and professional developments 
1. Counseling career progression within work sehng and profession 
2. Training and educa-on required to reach career goals 
3. Assessment ac-vi-es necessary to iden-fy an appropriate career development track 
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4. Personal and professional strengths and challenges 
5. Networking strategies 

D. Verify supervisees inform clients about the limits of confiden-ality. 
1. Applicable regulatory standards 
2. Applicable confiden-ality standards  
3. Client's rights and responsibili-es 
4. Informed consent policies and procedures 

E. Verify that supervisees inform clients about supervision prac-ces and obtain documented informed 
consent 
1. Purpose and value of consulta-on 
2. Importance of informed consent 
3. Client's rights and responsibili-es 
4. Documenta-on requirements 
5. Regula-ons regarding informed consent 

F. Educate supervisees on various ethical decision-making models 
1. Ethical decision-making models 
2. Ethical codes and guidelines, relevant laws, and regula-ons  
3. Procedures to report ethical viola-ons 
4. Iden-fying ethical dilemmas and viola-ons  

G. Verify supervisees maintain complete, accurate, and -mely documenta-on  
1. Clinical documenta-on standards  
2. Legal issues related to pa-ent care  
3. Applicable record keeping standards  
4. Crisis interven-on techniques  
5. Cri-cal incident repor-ng standards 

H. Seek supervision or consulta-on to evaluate ongoing training needs  
1. Importance of ongoing supervision  
2. Individual development plan  
3. Remaining open to feedback  
4. Modeling appropriate clinical, professional, and personal behavior 

Domain 3: Program Development and Quality Improvements 

A. Recognize the balance between fidelity and prac-cal applica-on when implemen-ng new clinical 
prac-ces. 
1. Applicable professional standards and roles  
2. Applicable roles within mul--disciplinary team  
3. 12 core func-ons and substance use disorder counseling competencies  
4. Management prac-ces  

B. Advocate for ongoing quality improvement (e.g., trend analysis, gaps in care, u-liza-on review)  
C. Support the organiza-on's quality improvement plan  
D. Build and maintain rela-onships with referral sources and other stakeholders  



www.MSAAP.net | cer.fica.on@msaap.net 
MAAP Cer.fica.on Manual v. 2026.01 

74 

Domain 4: Performance Evalua-on  

A. Communicate prac-ce expecta-ons and performance metrics  
B. Assess supervisees' performance  

1. Performance evalua-ons  
2. Observa-on (e.g., direct, virtual, audio)  
3. Record audit  
4. Organizing data 

C. Self-assess for evaluator bias (e.g., leniency, overemphasis on one area of performance, favori-sm, 
stereotyping) 
1. Supervisor accountability  
2. Indicators of poten-al bias  
3. Referral protocols 

D. Adhere to professional standards of ongoing supervisory documenta-on (e.g., completeness, clarity, 
accuracy, security) 

Domain 5: Administra-on  

A. Ensure comprehensive orienta-on is provided to new employees 
1. Organiza-onal culture and environment  
2. Applicable confiden-ality standards  
3. Communica-ng administra-ve procedures and policies  
4. Technological applica-ons 
5. Interpre-ng applicable policies, standards, and codes  

B. Involve the supervisees in designing and scheduling their ac-vi-es to maintain clinically effec-ve 
service delivery.  
1. Management prac-ces  
2. Grievance policies  
3. Problem solving/conflict resolu-on theories  
4. Planning and coordina-ng resources  
5. Staff schedules and clinical ac-vi-es  
6. Community resources  

C. Iden-fy Human Resources processes, (e.g., hiring, disciplinary ac-on, performance review, and 
termina-on)  
1. Human resources policies and procedures  
2. Professional standards of performance and ethics  
3. Creden-aling or cer-fica-on standards  
4. Career development interven-ons and strategies  
5. Communica-ng standards and expecta-ons  
6. Providing effec-ve feedback  
7. Correla-ng job requirements to actual job descrip-on 

D. Ensure workforce is trained to meet service delivery needs. 
1. Required competency standards  
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2. Training assessment tools  
3. Barriers to workforce development  
4. Techniques to assess service delivery needs  
5. Documenta-on procedures, policies, and standards  
6. Cri-cal incident iden-fica-on and repor-ng  
7. Matching training requirements to work requirements  
8. Assessing workforce training needs  
9. Regulatory compliance (e.g., fraud, waste, abuse, documenta-on)  

Domain 6: Treatment Knowledge  

A. U-lize knowledge of the tenets of substance use disorders in supervision 
1. Alcohol and other substances  
2. Pharmacology  
3. 12 core func-ons  
4. Mutual support philosophies and tradi-ons  
5. Evalua-ng various popula-ons for specific needs (e.g, social determinants of health)  
6. Co-occurring and process disorders 
7. Integrated behavioral and physical healthcare 
8. Interdisciplinary care coordina-on  
9. Diagnos-c and Sta-s-cal Manual (DSM)  
10. Treatment models and their applica-ons  
11. American Society of Addic-on Medicine (ASAM) pa-ent placement criteria  
12. Con-nuum of care 
13. Pharmacological interven-ons and medica-on assisted treatment (MAT) 
14. Reading and understanding research  
15. Communica-ng treatment expecta-ons  
16. Using treatment methods to support long term recovery  
17. Impact of s-gma 

B. Apply the principles of substance use treatment in supervision  
1. Progression of substance use disorder  
2. Resources on substance use disorder research  
3. Recovery support programs  
4. The process of recovery  
5. Relapse preven-on/Maintaining recovery  
6. Harm reduc-on  

C. Select assessment and evalua-on tools for the popula-on or individual served 
D. Iden-fy the use of pharmacological interven-ons and interac-ons 

1. Medica-on-assisted treatment (MAT)  
2. Drug interac-ons  
3. Neuropharmacology  
4. Assessing mo-va-on of pa-ent for pharmacological interven-on  
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5. Integra-ng pharmacological interven-ons into treatment  
6. Providing medica-on educa-on and informa-on  
7. Pa-ent safety concerns (e.g., overdose, withdrawal, impairment) 

12.4 PREVENTION DOMAINS 

The IC&RC Prevention Specialist examination is based on a comprehensive Job Analysis that identifies 
the essential knowledge, skills, and tasks required for competent practice in prevention. The exam 
measures performance across multiple domains, each contributing a weighted percentage to the total 
exam score. 

Domain Weight on Exam 

Planning and Evalua-on 25% 

Preven-on Educa-on and Service Delivery 15% 

Communica-on 15% 

Community Organiza-on 15% 

Public Policy and Environmental Change 11% 

Professional Growth and Responsibility 19% 

The following outlines the tasks and knowledge areas included within each domain. 

Domain 1: Planning and Evalua,on 

A. Conduct a community-level needs assessment  
1. Community characteris-cs  
2. Problem iden-fica-on  
3. Community readiness assessment  
4. Community resources and resource gaps  
5. Basic terms in epidemiology  

B. Determine priori-es based on comprehensive community assessment.  
1. Focus popula-on  
2. Problem priori-za-on strategies  
3. Shared risk and protec-ve factors among physical health, substance use/misuse/misuse, and 

other behavioral health disorders  
C. Conduct informa-on gathering and data review/interpreta-on  

1. Informa-on gathering techniques  
2. Data literacy  

D. U-lize preven-on theory  
1. Health dispari-es  
2. Social determinants of health and mental health  
3. Con-nuum of care  
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4. Risk and Protec-ve Factors Theory  
5. Public health approach  
6. Theory of Change  
7. Human developmental theories  

E. Develop a comprehensive preven-on plan  
1. Logic models as a planning and evalua-on tool  
2. Evidence-based preven-on interven-ons  
3. Work plans  
4. Sustainability strategies  

F. Iden-fy preven-on program evalua-on strategies.  
1. Evalua-on instruments/models  
2. Validity and reliability of evalua-on instruments/models  
3. Interpreta-on and applica-on  

G. Conduct evalua-on ac-vi-es and iden-fy opportuni-es to improve outcomes.  
1. Program fidelity assessment  
2. Adapta-on evalua-on  
3. Process and outcomes  

H. U-lize strategies to enhance sustainability of preven-on program outcomes.  
1. Community capacity building  
2. Grant research and wri-ng  
3. Data repor-ng  
4. Community ownership  
5. Resource assessment and development 

Domain 2: Preven,on Educa,on and Service Delivery 

A. Coordinate preven-on ac-vi-es  
1. Group processes  
2. Training techniques  
3. Interagency dynamics/power rela-onships/reciprocity  
4. Sustainable rela-onships and alliances  
5. Engagement strategies  
6. Exis-ng community structures and norms  
7. Involvement of diverse popula-ons  
8. Equitable access  

B. Implement preven-on educa-on and skill development ac-vi-es  
1. Learning styles, instruc-onal strategies, and presenta-on methods  
2. Curriculum training  

C. U-lize strategies for maintaining program fidelity  
1. Principles of and guidelines for fidelity and adapta-on  
2. Instruc-onal materials modifica-on  
3. Core component maintenance 
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Domain 3: Communica,on 

A. Demonstrate methods for promo-ng the science of preven-on  
1. Interac-ons and strategies with the media and public  
2. Media literacy, media advocacy, and social marke-ng  

B. U-lize marke-ng techniques for preven-on programs  
1. Effec-ve marke-ng strategies and impact  
2. Communica-on models  

C. Apply principles of effec-ve listening  
1. Ac-ve listening  
2. Interviewing techniques  

D. Apply principles of public speaking  
1. Logical presenta-on, organiza-on, and key points  
2. Storytelling, use of examples, and building rapport  
3. Strategies to promote discussion  
4. Visual aids and other presenta-on resources  

E. Employ effec-ve facilita-on skills.  
1. Audience characteris-cs  
2. Mee-ng agenda and ac-on items  
3. Professional behaviors and communica-on skills  
4. Safe/inclusive spaces and conflict management  
5. Time management  

F. Demonstrate interpersonal communica-on competency.  
1. Wri7en and interpersonal communica-on skills  
2. Networking and community outreach 

Domain 4: Community Organiza,on 

A. Iden-fy community demographics and norms  
B. U-lize strategies to recruit and engage a diverse group of stakeholders  

1. Community sector representa-on and perspec-ves  
2. Current and emerging community leaders/influencers  

C. U-lize strategies to build community ownership and provide technical assistance  
1. Community engagement strategies  
2. Capacity-building strategies  
3. Roles in community ownership  
4. Shared leadership  
5. Pa7erns of group and organiza-onal communica-on  
6. strategies for empowering community members  
7. Advocacy strategies  
8. Training and mentoring community members  
9. Coali-on development and sustainability  
10. Strategic planning ac-vi-es  



www.MSAAP.net | cer.fica.on@msaap.net 
MAAP Cer.fica.on Manual v. 2026.01 

79 

11. Educa-on resources for community members  
D. U-lize nego-a-on and collabora-on strategies to build and sustain alliances with other service 

providers  
1. Formal agreements  
2. Referrals  

E. Integrate preven-on strategies into physical and behavioral health planning and ac-vi-es  
1. Global behavioral health systems and their strategic goals  
2. Preven-on par-cipa-on in related health ini-a-ves  
3. Behavioral health epidemiology  
4. Spectrum of behavioral health services 

Domain 5: Public Policy and Environmental Change 

A. U-lize strategies and resources to promote environmental change  
1. Evidence-based environmental strategies and policies  
2. Educa-on of decision makers  

B. Demonstrate advocacy skills in public health promo-on and preven-on  
1. Poli-cal processes  
2. Difference between lobbying and advocacy  
3. Public policy development and advocacy for healthy and safe communi-es  
4. Change agents and policy makers  
5. Nego-a-ons  
6. Social jus-ce 

Domain 6: Professional Growth and Responsibility 

A. Demonstrate adherence to legal, professional, and ethical principles  
1. Preven-on Code of Ethics  
2. Ethical use of funds  
3. Conflicts of interest  
4. Confiden-ality  
5. Mandated abuse and neglect repor-ng  
6. Recipient rights and informed consent  
7. Copyright laws and reference procedures  
8. Strategies to ensure the safety of program par-cipants  
9. Preven-on professional scope of prac-ce  
10. Ethical fundraising  
11. Ethical use of social media and technology  

B. Incorporate cultural responsiveness and health equity into preven-on processes  
1. Culturally responsive organiza-onal structures  
2. Focus popula-on inclusion  

C. Demonstrate healthy behaviors and self-care  
1. Community resources that support health and well-being  
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2. Healthy living strategies and wellness promo-on  
3. Conflict resolu-on and stress management strategies  
4. Seeking and u-lizing support from peers  
5. Recogni-on of personal limita-ons  

D. Recognize importance of par-cipa-on in professional associa-ons  
1. Professional associa-ons and organiza-ons related to behavioral health  
2. Networking and rela-onship building  

E. Demonstrate knowledge of the science of substance use/misuse disorders  
1. Biases, beliefs, and cultural assump-ons related to substance use/misuse  
2. Signs, symptoms, and progressive stages of substance use/misuse disorders  
3. Family dynamics  
4. Effects of drugs on the brain and the body  
5. Preven-on within a recovery-oriented system of care  
6. Co-occurring disorders  
7. Brief interven-on and referral  
8. Harm reduc-on  

F. Demonstrate knowledge of mental, emo-onal, and behavioral health issues  
1. Effects of mental, emo-onal, and behavioral health on the family  
2. Biases, beliefs, and cultural assump-ons related to mental health  
3. Signs and symptoms of behavioral health condi-ons/disorders  
4. Trauma-informed lens  

G. Prepare and maintain reports, records, and documents  
1. Fiscal responsibility  
2. Grant compliance  
3. Best prac-ces in documenta-on 

12.5 CCJP DOMAINS 

The Job Analysis iden-fied several performance domains. Several tasks have been iden-fied within each 
performance domain. These tasks, along with the knowledge or skills needed to complete them, form 
the basis of examina-on ques-ons.  

Domain Weight on Exam 

Dynamics of Addic-on and Criminal Behavior 14% 

The Criminal Jus-ce System and Processes 36% 

Screening, Assessment, and Treatment Planning 22% 

Case Management and Counseling 28% 
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Domain 1: Dynamics of Addic-on and Criminal Behavior  

A. Apply knowledge of theories of criminal behavior to provide substance use disorder treatment 
services.  
1. Aspects of growth and development theories of criminal behavior 
2. Criminal jus-ce theories such as puni-ve, rehabilita-ve, deterrent, and restora-ve jus-ce  
3. Apply theories of criminality in interac-ons with jus-ce-involved clients  

B. Understand the rela-onship between criminal thinking and the addic-ve process.  
1. Differen-ate the dynamics of criminal thinking and the addic-ve process  
2. Understand cogni-ve distor-ons as they relate to criminal thinking and the addic-ve process  

C. Understand the role of trauma in criminality and the addic-ve process.  
1. Apply trauma-informed treatment based on theories of criminality and the addic-ve process.  
2. Understand secondary trauma that can occur due to criminal jus-ce involvement.  

Domain 2: The Criminal Jus-ce System and Processes  

A. Apply knowledge of relevant laws, jurisdic-onal regula-ons, and criminal jus-ce processes.  
1. Understand the basics of criminal law and jurisdic-onal standards  
2. Apply knowledge of the adult and juvenile jus-ce systems  
3. Design treatment to incorporate an understanding of the judicial process  
4. Apply and abide by confiden-ality regula-ons and their excep-ons  
5. Understand Prison Rape Elimina-on Act (PREA) Standards  
6. Understand American Correc-onal Associa-on (ACA) Standards  

B. Understand the func-on of the judge, prosecutor, defense counsel, counselors, proba-on/parole 
officers, advocates, and guardian ad litem in the legal system.  
1. Understand the roles, powers, du-es, responsibili-es, and discre-ons of par-cipants in 

courtroom proceedings  
2. Ar-culate treatment processes and goals to court and criminal jus-ce personnel    

C. Report jus-ce-involved client status and compliance to the appropriate authority by providing 
wri7en documenta-on and/or tes-mony in order to measure progress and facilitate decision 
making.  
1. Measure jus-ce-involved client progress, compliance, and stage of recovery  
2. Provide accurate and concise tes-mony    
3. Prepare and present legal documents  
4. Document and report on compliance and stage of recovery  

D. Understand correc-onal sehngs and sentencing op-ons.  
1. Understand correc-onal sehngs  
2. Understand sentencing op-ons (e.g., treatment, electronic monitoring, house arrest, 

incarcera-on, community-based correc-ons, and day repor-ng centers)    
3. Understand Drug Court and other Specialty Court standards and protocols  
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Domain 3: Screening, Assessment, and Treatment Planning 

A. Construct an ini-al ac-on plan with the court, jus-ce-involved client, and others, based on court 
mandates, client needs and preferences, and available resources.   
1. Understand the components and format of an ini-al ac-on plan  
2. Understand the role of the classifica-on process    
3. Iden-fy the jus-ce-involved client's needs and preferences  
4. Iden-fy the available resources for treatment, admission and/or referral    
5. Develop the ac-on plan collabora-ng with the jus-ce-involved client and others    
6. Understand and communicate the role of sanc-ons as responses to failure to comply  
7. Explain court system mandates and op-ons to jus-ce-involved clients and their concerned 

others  
B. Assess the jus-ce-involved client using a risk/needs/responsivity assessment.  

1. Iden-fy jus-ce-involved client risk factors  
2. Iden-fy barriers to treatment specific to the jus-ce-involved client  
3. Establish treatment goals based on court mandates and interpreta-on of assessment data 

Domain 4: Case Management and Counseling 

A. Monitor and report jus-ce-involved client status and compliance to treatment plan.  
1. Use of electronic monitoring technologies  
2. Use and interpreta-on of drug and alcohol tes-ng  
3. Respond to tes-ng results  
4. Understand the role of parole, proba-on, electronic monitoring in jus-ce-involved client 

supervision  
5. Collaborate with judicial and service team to adjust treatment as required  
6. Understand and use re-entry ini-a-ves  

B. Select counseling approaches based on criminogenic needs.  
1. Provide counseling using criminal jus-ce evidence-based prac-ces  
2. Iden-fy the primary mo-va-on that is driving criminal behavior  
3. Understand the need to match treatment to risk/needs/responsivity level  

C. Understand the ethical obliga-ons and professional responsibili-es specific to the jus-ce-involved 
client.  
1. Recognize the need to provide referrals for treatment for co-occurring condi-ons and situa-ons 

beyond the CCJP Scope of Prac-ce  
2. Recognize the increased liability associated with treatment  
3. Recognize an--social and manipula-ve behaviors  
4. Recognized professional boundary viola-ons  
5. Recognize the rela-onship between security and confiden-ality 
6. Explain the limits of confiden-ality   
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APPENDICES 
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APPENDIX A — APPLICATION CHECKLISTS FOR EACH CREDENTIAL 

These checklists help applicants ensure that all required documents, training, references, and forms are 
submi7ed before MAAP reviews their packet. 

• Applicants should retain a copy of everything submi7ed. 
• All packets should be uploaded to your Member Portal (www.msaap.net).  
• All separate documents, such as the references, should be emailed to cer-fica-on@msaap.net.  

 

New Applicant Quick Start Guide 

Step 1 — Pick a Creden-al 

Step 2 — Download Packet 

Step 3 — Get Supervision Approved 

Step 4 — Gather Training & Experience 

Step 5 — Submit Applica-on 

Step 6 — Take Exam 

Step 7 — Get Cer-fied 

Step 8 — Renew Every 2 Years 
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A.1 — Cer-fied Intern Counselor (CIC) APPLICATION CHECKLIST 

Eligibility 

� High school diploma or GED 
� Must be working toward CADC or CAADC 

EducaJon & Training 

� 192 hours of SUD-specific training 
� Ethics and Con-nuing Educa-on requirements are described in Sec-on 9.2. 
� Cer-ficates include date, presenter, creden-als, and hours 

DocumentaJon 

� Completed CIC Applica-on 
� PorXolio forms completed 
� Copy of photo ID 
� Résumé (recommended) 

References 

� 3 Professional References (emailed directly to MAAP: cer-fica-on@msaap.net) 
� Supervisor Evalua-on (emailed directly to MAAP: cer-fica-on@msaap.net) 

ExaminaJon 

� Register for IC&RC CADC/CAADC exam 
� Passing score received 

Ethics 

� Code of Ethics signature page signed 

Submission 

� All documents uploaded to your Member Portal (www.msaap.net). 
� MAAP membership current 
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A.2 — CADC / CADC I / CADC II APPLICATION CHECKLIST 

This checklist applies to all CADC -ers. 

Eligibility 

� High school diploma (CADC) 
� Bachelor’s degree (CADC I) 
� Master’s degree (CADC II) 

EducaJon & Training 

� Submit educa-on documenta-on per Sec-on 5.5. 
� Ethics and Con-nuing Educa-on requirements are described in Sec-on 9.2. 
� Training is less than 10 years old (unless appealed) 

Experience 

� 6,000 / 8,000 / 10,000 hrs based on level sought 
� Experience logged on MAAP porXolio forms 
� Experience verified by supervisor 

Supervised PracJcal Training 

� 300 → 250 → 200 → 100 hrs based on degree 
� Hours documented 
� Supervisor creden-als verified 

DocumentaJon 

� Completed CADC Applica-on 
� Submit wri7en case study (see Sec-on 4.4) 
� Official transcripts (sent directly) 
� Cer-ficates for all trainings 

References 

� 3 Professional References (emailed directly to MAAP: cer-fica-on@msaap.net) 
� Supervisor Evalua-on (emailed directly to MAAP: cer-fica-on@msaap.net) 

ExaminaJon 

� IC&RC ADC exam registered 
� Passing score 

Ethics 

� Code of Ethics signature page signed 

Submission 

� All documents uploaded to your Member Portal (www.msaap.net). 
� Membership current 
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A.3 — CAADC APPLICATION CHECKLIST 

Eligibility 

� Master’s degree in clinical/behavioral health 
� Clinical coursework documented (e.g., diagnosis, treatment) 

EducaJon & Training 

� Submit educa-on documenta-on per Sec-on 5.5. 
� Submit con-nuing educa-on according to Sec-on 9.2. 

Experience 

� 4,000 hours clinical experience with SUD popula-on 

Supervised PracJcal Training 

� Degree-based reduc-on applies 
� Documenta-on completed 

DocumentaJon 

� Completed CAADC Applica-on 
� Submit wri7en case study (see Sec-on 4.4) 
� Official transcripts 
� Cer-ficates for all training 

References 

� 3 Professional References (emailed directly to MAAP: cer-fica-on@msaap.net) 
� Supervisor Evalua-on (emailed directly to MAAP: cer-fica-on@msaap.net) 

ExaminaJon 

� IC&RC AADC exam passed 

Ethics 

� Code of Ethics signed 

Submission 

� All documents uploaded to your Member Portal (www.msaap.net). 
� Membership current 
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A.4 — CCS APPLICATION CHECKLIST 

Eligibility 

� Hold CADC/CADC I/CADC II/CAADC or comparable license 
� Currently employed in a supervisory role 

EducaJon & Training 

� 30 hours Clinical Supervision educa-on (4 hours per domain recommended) 
� Ethics and Con-nuing Educa-on requirements are described in Sec-on 9.2. (supervision or 

counseling) 

Experience 

� 4,000 hours AOD counseling experience 
� 200 hours clinical supervision experience 

DocumentaJon 

� Completed CCS Applica-on 
� PorXolio forms 
� Verifica-on of role and supervisory responsibili-es 

References 

� 3 Professional References (emailed directly to MAAP: cer-fica-on@msaap.net) 

ExaminaJon 

� IC&RC CS exam passed 

Ethics 

� CCS Code of Ethics signed 

Submission 

� All documents uploaded to your Member Portal (www.msaap.net). 
� Membership current 
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A.5 — APS APPLICATION CHECKLIST 

Eligibility 

� HS diploma or GED 

EducaJon & Training 

� 75 hours total 
� Ethics and Con-nuing Educa-on requirements are described in Sec-on 9.2. 
� 4 hours Disrup-ve Audience Behavior 
� ATOD training 
� Preven-on founda-ons 

Experience 

� 500 hours preven-on-related experience 

Supervision 

� 120 hours preven-on supervision 

DocumentaJon 

� Completed APS Applica-on 
� Training cer-ficates 

References 

� 3 Professional References (emailed directly to MAAP: cer-fica-on@msaap.net) 
� Supervisor Evalua-on (emailed directly to MAAP: cer-fica-on@msaap.net) 

ExaminaJon 

� No exam required 

Ethics 

� Preven-on Code of Ethics signed 

Submission 

� All documents uploaded to your Member Portal (www.msaap.net). 
� Membership current 
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A.6 — CPS APPLICATION CHECKLIST 

Eligibility 

� Bachelor’s degree 

EducaJon & Training 

� 150 hours total 
� Ethics and Con-nuing Educa-on requirements are described in Sec-on 9.2. 
� 4 hours Disrup-ve Audience Behavior 
� Preven-on domains 

Experience 

� 2,000 hours ATOD preven-on 

Supervision 

� 200 hours preven-on supervision 

DocumentaJon 

� CPS Applica-on 
� Training cer-ficates 
� PorXolio forms 

References 

� 3 Professional References (emailed directly to MAAP: cer-fica-on@msaap.net) 

ExaminaJon 

� IC&RC Preven-on exam passed 

Ethics 

� Preven-on Code of Ethics signed 

Submission 

� All documents uploaded to your Member Portal (www.msaap.net). 
� Membership current 
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A.7 — CPM APPLICATION CHECKLIST 

Eligibility 

� Bachelor’s degree minimum 

EducaJon & Training 

� 200 hours training 
� Leadership + program management content 
� Ethics and Con-nuing Educa-on requirements are described in Sec-on 9.2. 
� 4 hours Disrup-ve Audience Behavior 

Experience 

� 4,000 hours preven-on 
� 500 hours management 

Supervision 

� 300 hours program leadership supervision 

DocumentaJon 

� Completed CPM Applica-on 
� Cer-ficates 
� Verifica-on of management du-es 

References 

� 3 Professional References (emailed directly to MAAP: cer-fica-on@msaap.net) 

ExaminaJon 

� IC&RC Preven-on exam 

Ethics 

� Preven-on Code of Ethics signed 

Submission 

� All documents uploaded to your Member Portal (www.msaap.net). 
� Membership current 
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A.8 — CCJA APPLICATION CHECKLIST 

Eligibility 

� HS diploma or GED 
� Work in criminal jus-ce–related sehng 

EducaJon & Training 

� High school diploma or equivalent 
� 40-hour MAAP Training Course 

Experience 

� 2,000 hours CJ experience in IC&RC CCJP domains 
� Must involve direct services to criminal jus,ce popula,ons 

Supervision 

� 100 hours under CCJP or qualified supervisor 

DocumentaJon 

� Completed CCJA Applica-on 
� Training cer-ficates 
� Supervisor verifica-on 

References 

� 3 Professional References (emailed directly to MAAP: cer-fica-on@msaap.net) 

ExaminaJon 

� No exam required (unless future IC&RC exam develops) 

Ethics 

� CCJA Code of Ethics signed 

Submission 

� All documents uploaded to your Member Portal (www.msaap.net). 
� Membership current 

  



www.MSAAP.net | cer.fica.on@msaap.net 
MAAP Cer.fica.on Manual v. 2026.01 

93 

A.9 — CCJP APPLICATION CHECKLIST 

Eligibility 

� Must hold CADC/CADC I/CADC II/CAADC creden-al 

EducaJon & Training 

� Ethics and Con-nuing Educa-on requirements are described in Sec-on 9.2. 

Experience 

� 2,000 hours CJ-specific SUD work 

DocumentaJon 

� CCJP Applica-on 
� Training cer-ficates 
� PorXolio forms 

References 

� 3 Professional References (emailed directly to MAAP: cer-fica-on@msaap.net) 

ExaminaJon 

� IC&RC CCJP exam passed 

Ethics 

� CCJP Ethics signature page 

Submission 

� All documents uploaded to your Member Portal (www.msaap.net). 
� Membership current 
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A.10 — ABBREVIATED PATHWAY CHECKLIST 

Eligibility 

� Hold fully licensed or provisionally licensed mental health creden-al 
� Provide at least 51% direct service in SUD or behavioral health 

EducaJon & Training 

� Master’s degree 
� No training hours required for fully licensed applicants 

Experience 

� 2,000 hours supervised (if provisional) 
� Fully licensed = exempt 

Supervised PracJcal Training 

� 100 hours SPT (if provisional) 
� Fully licensed = exempt 

DocumentaJon 

� Abbreviated Applica-on 
� Case Study (CADC/CAADC only) 
� Transcripts (emailed directly to MAAP: cer-fica-on@msaap.net) 

References 

� 3 Professional References (emailed directly to MAAP: cer-fica-on@msaap.net) 

ExaminaJon 

� IC&RC exam (ADC or AADC) 

Ethics 

� Code of Ethics signed 

Submission 

� All documents uploaded to your Member Portal (www.msaap.net). 
� Membership current 
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APPENDIX B — SUPERVISION REQUIREMENTS GUIDE 

This appendix provides a quick-reference summary of supervision requirements. 
For complete standards, including supervisor qualifica-ons, SPT hour requirements, and authoriza-on 
rules, see Sec-on 5.4 — Supervised Prac-cal Training (SPT). 

The tables and examples below are provided for convenience only. 

1. PURPOSE OF SUPERVISION 

Supervision ensures that applicants receive structured, competency-based guidance in developing the 
skills necessary for safe and ethical prac-ce. Supervision MUST: 

• Strengthen professional competence 
• Ensure ethical and evidence-based service delivery 
• Support development across IC&RC domains 
• Provide feedback, evalua-on, and oversight 

Supervision is required for experience hours and Supervised Prac-cal Training (SPT) unless exempt under 
the abbreviated pathway. 

2. SUPERVISION REQUIREMENTS BY CREDENTIAL 

Counselor Creden-als (CIC, CADC, CADC I, CADC II, CAADC) 

Credential Required SPT Hours Required Supervised Work Experience 

CIC Included within CADC/CAADC 
requirements N/A (Entry-level only) 

CADC 300 hours 6,000 hours 

CADC I 200 hours 8,000 hours 
CADC II 100 hours 10,000 hours 

CAADC 100 hours 4,000 hours 

Clinical Supervisor Creden-al (CCS) 

• 200 hours of face-to-face clinical supervision 
• Total 4,000 hours supervision experience 
• May be included within overall 10,000-hour counseling experience requirement 

Preven-on Creden-als (APS, CPS, CPM) 

Credential SPT Requirement Notes 
APS 120 hours Must be supervised by CPS or CPM 

CPS 200 hours Must align with PS domains 



www.MSAAP.net | cer.fica.on@msaap.net 
MAAP Cer.fica.on Manual v. 2026.01 

96 

Credential SPT Requirement Notes 

CPM 300 hours Must include managerial/leadership supervision 
 

Criminal Jus-ce Creden-als (CCJA, CCJP) 

Credential SPT Requirement Notes 
CCJA 100 hours Must align with CCJP domains 

CCJP Included in experience Must provide direct CJ/AOD services 

3. SUPERVISOR QUALIFICATIONS 

Supervisors must hold ONE of the following: 

• An IC&RC reciprocal creden-al equal to or higher than the one sought 
• The IC&RC Clinical Supervisor (CCS) creden-al 
• A non-MAAP clinical creden-al (LPC, LCSW, LMFT, etc.) with prior wri7en authoriza-on from the 

MAAP Cer-fica-on Examining Board 

Supervisor AuthorizaJon (Non-IC&RC Supervisors) 

Supervisors without IC&RC creden-als must submit: 

• Resume or CV 
• Copies of academic creden-als 
• Descrip-on of specialty areas 
• Documenta-on of relevant work experience 

Authoriza-on must be granted before supervision hours can be counted. 

4. SUPERVISION STRUCTURE & CONTENT 

Supervision must: 

• Occur regularly and be documented 
• Address all IC&RC domains and core func-ons 
• Include performance evalua-on, case discussion, ethics, and professional boundaries 
• Be separate from administra-ve supervision (e.g., HR or scheduling) 
• Promote skill development, self-awareness, and professional growth 

Supervision may include: 

• Case staffing 
• Review of documenta-on 
• Direct observa-on 
• Reflec-ve discussion 
• Feedback and competency assessment 
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5. DOCUMENTATION REQUIREMENTS 

Applicants must upload: 

• Supervised Experience Log (with accurate hour totals) 
• SPT Documenta-on Form (creden-al-specific) 
• Supervisor Evalua-on Form 

Supervisors must submit directly to MAAP: 

• Supervisor Evalua-on Form(s) 
• Verifica-on of SPT or work experience 
• Any required competency verifica-on 

All forms must: 

• Be typed 
• Include dates, domains, and hour totals 
• Be signed by both applicant and supervisor 

6. COMMON SUPERVISION ISSUES 

Applica-ons may be delayed for: 

• Supervisors lacking proper creden-als 
• Missing supervisor signatures 
• Incomplete supervision logs 
• Hours not -ed to IC&RC domains 
• Dual rela-onships or conflicts of interest 
• Supervision outside the allowable -meframe 

If unsure about supervisor eligibility, email cer-fica-on@msaap.net before beginning supervision. 
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APPENDIX C — ACCEPTABLE TRAINING DOCUMENTATION GUIDE 

This guide outlines what MAAP accepts as valid training documenta-on, what is not acceptable, and how 
applicants should organize and submit their educa-on hours. 

1. GENERAL REQUIREMENTS FOR ALL TRAINING 

All educa-on used toward cer-fica-on MUST: 
• Relate to IC&RC performance domains 
• Include required content (Ethics, Person-Centered Planning, etc.) 
• Be completed within 10 years (unless appealed) 
• Be properly documented (see below) 

Training must be provided by: 
• Accredited colleges/universi-es 
• Na-onally recognized training organiza-ons (e.g., NAADAC, IC&RC, MAAP) 
• State agencies or approved training providers 
• Professional con-nuing educa-on organiza-ons 

2. REQUIRED DOCUMENTATION 

To count as acceptable training, documenta-on MUST include: 
• Course or training -tle 
• Instructor name and creden-als 
• Date(s) of training 
• Number of contact hours 
• Provider or organiza-on name 
• Cer-ficate of comple-on OR official transcript 

If the course -tle does not clearly reflect relevant IC&RC content, you must also include: 
• Course syllabus or descrip-on 

Transcripts must: 
• Be sent directly from the ins-tu-on to cer-fica-on@msaap.net 
• Reflect passing grades (C or be7er) 
• Come from CHEA or USDE–accredited ins-tu-ons 

3. CONTACT HOUR CONVERSION 

• 1 semester hour = 15 contact hours 
• 1 quarter hour = 10 contact hours 
• Workshops (in-person or virtual) = actual instruc-onal hours 
• Home study/online courses = cer-ficate hours 

4. ACCEPTABLE EDUCATION FORMATS 

Acceptable 

• University coursework 
• Professional conferences 
• Workshops, webinars, and seminars 
• Employer-based professional development 
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• MAAP, IC&RC, NAADAC trainings 
• State/agency trainings 
• Online courses with cer-ficates 

Not Acceptable 

• Sign-in sheets 
• Verifica-on of a7endance without documented hours 
• CPR/First Aid (unless specifically required for preven-on) 
• Trainings unrelated to IC&RC domains 
• Orienta-on or onboarding without educa-onal content 
• Cer-ficates missing instructor name or hours 
• Undated or unverifiable documenta-on 

5. REQUIRED TRAINING CONTENT (BY ALL APPLICANTS) 

All applicants must complete: 
• Ethics and Con-nuing Educa-on requirements are described in Sec-on 9.2. 
• Educa-on in each domain associated with the creden-al sought 
• All CE for recer-fica-on earned within the 2-year cycle 

Preven-on creden-als must also include: 
• ATOD-specific hours 
• SAPST (for CPS/CPM) 
• Disrup-ve Audience Behavior training 

6. HOW TO ORGANIZE TRAINING FOR SUBMISSION 

MAAP recommends uploading one combined PDF that includes: 
1. Educa-on Summary Form (from Applica-on Packet) 
2. Cer-ficates arranged in chronological order 
3. Course descrip-ons (if needed) 
4. A transcript request receipt (op-onal) 

7. COMMON TRAINING DOCUMENTATION ERRORS 

Avoid these common piXalls: 
• Cer-ficates missing instructor creden-als 
• Using sign-in sheets as proof 
• Submihng trainings older than 10 years without appeal 
• Hours listed but not -ed to a domain 
• Missing ethics or PCP hours 
• Handwri7en or incomplete forms 

If in doubt, email cer-fica-on@msaap.net for clarifica-on.   
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APPENDIX D — RESOURCES 

Below are commonly requested links. 

IC&RC Website: www.interna-onalcreden-aling.org 
For exam details, reciprocity, and global standards. 

IC&RC Exam Candidate Guides: 

• ADC Exam Guide 
• AADC Exam Guide 
• Preven-on Specialist Guide 
• Clinical Supervisor Guide 
• CCJP Guide 
• Peer Recovery Guide (coming soon) 

IC&RC Exam Prep and Study Materials 
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APPENDIX E — MAAP FORMS 

• Cer-fica-on Applica-ons & Recer-fica-on Forms 
• Case Study Template – see applica-on 
• Case Study Rubric – See below 
• Supervisor Approval Request – See below 
• Ethics Complaint Form 
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WRITTEN CASE STUDY EVALUATION RUBRIC 
Purpose: This rubric is used to evaluate the applicant’s wri7en case study for demonstra-on of 
professional competence in addic-on counseling, in accordance with IC&RC Twelve Core Func-ons and 
Global Criteria. 

 

SCORING SCALE 

Score Descriptor 

4 Exceeds standard – thorough, integrated, clinically sound 

3 Meets standard – clear, accurate, and complete 

2 Par-ally meets standard – limited depth or clarity 

1 Does not meet standard – incomplete or inaccurate 

0 Not addressed 

I. MECHANICAL & FORMAT COMPLIANCE (REQUIRED) 

Criteria 0 1 2 3 4 

Required format followed exactly (Cover sheet, Sec-ons A–K, proper 
sequence, headings used verba-m) ☐ ☐ ☐ ☐ ☐ 

Typed, legible, professional narra-ve style; no abbrevia-ons ☐ ☐ ☐ ☐ ☐ 

Fic-onal/de-iden-fied client used appropriately ☐ ☐ ☐ ☐ ☐ 

Counselor Statement signed ☐ ☐ ☐ ☐ ☐ 

Supervisor review and signature included ☐ ☐ ☐ ☐ ☐ 

MECHANICAL COMPLIANCE STATUS:  ☐ ACCEPTABLE  ☐ RETURN TO APPLICANT 

II. CLINICAL CONTENT BY CASE SECTIONS (A–K) 

Criteria 0 1 2 3 4 

Substance Abuse History (A) complete, accurate, clinically relevant ☐ ☐ ☐ ☐ ☐ 

Psychological Func-oning (B) appropriately assessed and 
documented ☐ ☐ ☐ ☐ ☐ 

Educa-onal/Voca-onal/Financial (C) adequately described ☐ ☐ ☐ ☐ ☐ 

Legal History (D) clearly documented or appropriately denied ☐ ☐ ☐ ☐ ☐ 

Family & Social History (E) thorough and relevant ☐ ☐ ☐ ☐ ☐ 

Physical History (F) addressed appropriately ☐ ☐ ☐ ☐ ☐ 
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Criteria 0 1 2 3 4 

Prior Treatment History (G) documented clearly ☐ ☐ ☐ ☐ ☐ 

Assessment (H) iden-fies strengths, problems, needs, and clinical 
priori-es ☐ ☐ ☐ ☐ ☐ 

Treatment Plan (I) shows logical problem ranking and goal 
development ☐ ☐ ☐ ☐ ☐ 

Course of Treatment (J) demonstrates appropriate interven-ons and 
ra-onale; Treatment revisions based on client response documented ☐ ☐ ☐ ☐ ☐ 

Discharge Summary (K) concise, accurate, and clinically appropriate ☐ ☐ ☐ ☐ ☐ 

III. TWELVE CORE FUNCTIONS INTEGRATION 

Criteria 0 1 2 3 4 

All Twelve Core Func-ons are addressed across the case ☐ ☐ ☐ ☐ ☐ 

Func-ons applied appropriately to client context ☐ ☐ ☐ ☐ ☐ 

Demonstrates understanding beyond lis-ng (applica-on vs. 
descrip-on) ☐ ☐ ☐ ☐ ☐ 

IV. GLOBAL CRITERIA & CLINICAL REASONING 

Criteria 0 1 2 3 4 

Demonstrates sound clinical reasoning and decision-making ☐ ☐ ☐ ☐ ☐ 

Interven-ons align with assessment findings ☐ ☐ ☐ ☐ ☐ 

Documenta-on reflects con-nuity of care ☐ ☐ ☐ ☐ ☐ 

V. ETHICAL & CULTURAL RESPONSIVENESS 

Criteria 0 1 2 3 4 

Ethical considera-ons iden-fied and managed appropriately ☐ ☐ ☐ ☐ ☐ 

Cultural, social, and individual factors considered ☐ ☐ ☐ ☐ ☐ 

Professional boundaries maintained ☐ ☐ ☐ ☐ ☐ 

VI. OVERALL PROFESSIONAL COMPETENCE 

Criteria 0 1 2 3 4 

Demonstrates readiness for creden-al level sought ☐ ☐ ☐ ☐ ☐ 

Wri-ng reflects professional documenta-on standards ☐ ☐ ☐ ☐ ☐ 
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FINAL RECOMMENDATION 

Board Determina*on:      Total Score: ________ / ________ 

☐ Acceptable – Meets IC&RC Standards 
☐ Condi-onally Acceptable – Revisions Required 
☐ Not Acceptable – Resubmission Required 

Reviewer Comments: 

 

 

 

Reviewer Name: _______________________________________ 
 

Signature: __________________________________________ Date: ______________________ 
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Supervisor Approval Request Form 
(Non-MAAP Clinical CredenJal) 

Section I – Applicant Information 
Applicant Name: _______________________________ Creden*al Being Sought: __________________ 
 
Email Address: _______________________________________ Phone Number: ___________________ 
 
Type of Supervision to Be Provided:  ☐ Individual  ☐ Group  ☐ Combina-on 
 
Es*mated Supervision Start Date: _________________ Es*mated End Date: ______________________ 
 
Average Frequency of Supervision: ☐ Weekly  ☐ Bi-Weekly  ☐ Other: __________________ 
 
Supervision Format: ☐ In-person  ☐ Virtual   ☐ Hybrid 

Section II – Proposed Supervisor Information 
Supervisor Name: ______________________________________________ 
 
Professional License Type: ☐ LPC  ☐ LCSW  ☐ LMFT  ☐ Psychologist  ☐ Other: __________ 
 
License Number: _________________ Issuing State: _____________ Expira*on Date: ____________ 
 
Employer / Prac*ce Name: ___________________________ 
 
Prac*ce Address: ______________________________________________________________________ 
 
Supervisor Email: _________________________________ Supervisor Phone: _________________ 
 
Experience Providing Clinical Supervision: ☐ Yes  ☐ No 
 
If yes, describe supervision experience (popula-on served, sehng, dura-on): 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Experience Related to Substance Use / Co-Occurring Disorders: 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
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Section III – Required Acknowledgements 

Supervisor Acknowledgement 

I acknowledge that: 
• I do not hold a MAAP or IC&RC reciprocal creden-al equal to or higher than the creden-al 

sought. 
• I am reques-ng prior wri7en authoriza-on to serve as a supervisor for Supervised Prac-cal 

Training (SPT). 
• I understand that only hours accrued auer wri7en approval from the Cer-fica-on Examining 

Board will be accepted. 
• I agree to provide structured supervision aligned with IC&RC Performance Domains and to 

support accurate porXolio documenta-on. 
 
Supervisor Signature: _____________________________________ Date: _____________________ 

Applicant Acknowledgement 

I acknowledge that: 
• Supervision hours obtained from this supervisor will not count toward cer-fica-on unless 

wri7en approval is granted. 
• All SPT hours must be documented using approved porXolio forms. 
• I am responsible for submihng this request and maintaining all required documenta-on. 

 
Applicant Signature: _______________________________________ Date: _____________________ 

Submission Instructions 
Submit this completed form with: 

• Copy of supervisor’s ac-ve professional license 
• Any addi-onal documenta-on requested by the Cer-fica-on Examining Board 

• Approval must be granted before SPT hours may be accrued. 
_____________________________________________________________________________________ 

Section IV – Certification Examining Board Use Only 
Approval Status:  ☐ Approved  ☐ Denied  ☐ Addi-onal Informa-on Required 
 
Approval Effec*ve Date: __________________ Board Reviewer Name: __________________________ 
 
Board Reviewer Signature: __________________________________ Date: _____________________  
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APPENDIX F — GLOSSARY OF TERMS 

Academic Degree Subs,tu,on 

A reduc-on in required supervised experience hours based on an earned academic degree in a related 
field (see Sec-on 5.3). 

A&D (Alcohol and Drug) Counseling 

A specialized discipline focused on assessment, treatment planning, counseling, case management, 
relapse preven-on, educa-on, and recovery support for individuals with substance use disorders. 

ATOD (Alcohol, Tobacco, and Other Drugs) 

A broad category used in preven-on and educa-on describing substances addressed in public health 
interven-ons. 

Case Management 

Ac-vi-es that coordinate services, resources, and supports needed to implement a client’s treatment or 
preven-on plan. 

CCJA – Cer,fied Criminal Jus,ce Associate 

A non-reciprocal MAAP creden-al for professionals working with jus-ce-involved popula-ons in 
substance use–related sehngs. 

CCJP – Cer,fied Criminal Jus,ce Addic,ons Professional 

An IC&RC reciprocal creden-al for professionals providing specialized substance use disorder services 
within criminal jus-ce systems. 

Cogni,ve Behavioral Interven,on (CBI) 

An evidence-based strategy commonly used in criminal jus-ce programming to address criminogenic 
needs and substance use behaviors. 

Consulta,on 

A professional exchange with other providers to ensure quality, coordinated, and effec-ve client care. 

Con,nuing Educa,on (CE) 

Formal training required for recer-fica-on. All CE must be earned during the current two-year 
cer-fica-on cycle. 
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Creden,al 

A professional cer-fica-on awarded by MAAP, verifying competence through educa-on, experience, 
supervision, ethics adherence, and examina-on. 

Creden,al Upgrade 

The process of advancing to a higher-level creden-al by documen-ng addi-onal supervised hours, 
educa-on, or examina-on comple-on. 

Criminal Jus,ce Domains (IC&RC) 

Specific competency areas required for CCJA/CCJP, including public safety, criminogenic need 
iden-fica-on, legal standards, case documenta-on, and offender management. 

Cultural Competence 

The ability to provide effec-ve, ethical services that respect cultural, linguis-c, gender-based, and 
socioeconomic diversity. 

Direct Service 

Face-to-face or telehealth work directly delivered to the target popula-on (e.g., counseling, group 
facilita-on, preven-on instruc-on, criminal jus-ce programming). Non-direct tasks (admin, observa-on, 
paperwork) do not count. 

Discharge Summary 

A required document that outlines client progress, services provided, referrals, and recommenda-ons at 
the end of treatment. 

Domain (IC&RC) 

A standardized area of professional competency used by IC&RC to structure examina-ons and 
creden-aling requirements. 

Eligibility (Client) 

Mee-ng the formal criteria for admission to a program (legal requirements, residency, diagnos-c 
criteria). 

Ethical Complaint 

A formal allega-on that a cer-fied professional has violated MAAP’s Ethical Standards, triggering review 
and poten-al disciplinary ac-on. 
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Evidence-Based Prac,ce (EBP) 

Interven-ons supported by empirical research, commonly required in preven-on and criminal jus-ce 
programs. 

Face-to-Face Supervision 

Direct supervisory interac-on, either in person or via synchronous telehealth, that qualifies toward SPT 
hour requirements. 

Global Criteria 

Forty-six specific tasks that opera-onalize the 12 Core Func-ons and form the founda-on of educa-on, 
experience, and SPT documenta-on. 

Group Facilita,on 

Leading structured group processes for treatment or preven-on programming. Must follow evidence-
based curricula and ethical guidelines. 

IC&RC (Interna,onal Cer,fica,on & Reciprocity Consor,um) 

An interna-onal body sehng standards for addic-on counseling, preven-on, clinical supervision, and 
criminal jus-ce cer-fica-ons. 

IC&RC Reciprocal Creden,al 

A creden-al recognized across IC&RC Member Boards and eligible for reciprocity transfer. 

Intake 

Administra-ve and assessment procedures completed at the beginning of treatment or program 
enrollment. 

Lapsed Creden,al 

A creden-al that has expired due to failure to renew. Lapsed creden-als cannot be used un-l reinstated. 

Mandated Client 

A client required by court, proba-on/parole, CPS, or other authority to par-cipate in treatment or 
programming. Requires special ethical considera-ons. 

Membership (MAAP) 

Ac-ve annual membership required for all MAAP cer-fica-ons to remain in good standing. 



www.MSAAP.net | cer.fica.on@msaap.net 
MAAP Cer.fica.on Manual v. 2026.01 

110 

Mo,va,onal Interviewing (MI) 

An evidence-based counseling approach used in treatment, preven-on, and criminal jus-ce sehngs to 
enhance mo-va-on for change. 

Por<olio 

The complete set of documents required for cer-fica-on or upgrade, including educa-on, experience, 
SPT, ethics affirma-on, and references. 

Por<olio Deficiency No,ce 

A wri7en no-ce indica-ng missing, unclear, or non-compliant documenta-on that must be corrected 
before review can proceed. 

Preven,on Domains (IC&RC) 

The six competency areas for CPS/CPM: Planning & Evalua-on, Preven-on Educa-on, Communica-on, 
Community Organiza-on, Professional Growth, and Public Policy. 

Public Health Approach (Preven,on) 

A framework guiding preven-on ac-vi-es that focuses on popula-on-level risk factors, environmental 
strategies, and community-level interven-ons. 

Recer,fica,on 

The process of renewing a creden-al every two years through submission of CE, fees, and confirma-on 
of ac-ve membership. 

Reciprocity (IC&RC) 

The transfer of a reciprocal creden-al from one Member Board to another. Requirements vary by 
jurisdic-on. 

Reports and Recordkeeping 

Maintaining accurate documenta-on such as progress notes, discharge summaries, treatment plans, 
referrals, and incident reports. 

Risk & Protec,ve Factors (Preven,on) 

Variables that increase risk for substance use or support healthy development. Central to preven-on 
planning and program design. 

Screening 

The ini-al process for determining appropriateness and eligibility for treatment or services. 
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Supervised Prac,cal Training (SPT) 

Structured, competency-based supervision aligned with IC&RC domains. Required for most creden-als 
unless exempt. 

Suspended Creden,al 

A creden-al temporarily inac-ve due to lapsed membership, ethics inves-ga-on, or administra-ve 
deficiency. 

Telehealth Direct Service 

Real--me, secure virtual delivery of counseling or preven-on services that meets IC&RC and state 
regulatory standards. 

Twelve Core Func,ons 

Fundamental tasks required of all addic-on counselors: screening, intake, orienta-on, assessment, 
treatment planning, counseling, case management, crisis interven-on, client educa-on, referral, 
documenta-on, and consulta-on. 

 

 


